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1. MosicuuTeNLHAA 3aNIHCKA
1.1. Heanb u 320294 AUCHUILIHHBI

Ilens Kkypca -  TOATOTOBUTH CIEIHMAIKMCTa, 3HAKOMOTO C OCHOBHBIMH pa3paboTKaMu
OTEYECTBECHHOH M 3apyOeXHON apXHBOBEIYECKOW MBICIUB OO0JACTH COXPAaHEHHS SJIEKTPOHHBIX
JOKYMEHTOB Pa3lIMYHBIX BUJIOB NIPECTaBICHUs nHPopMauu U (OpMaToB, U3ydeHHE KilacCUu(DUKAUU
AJIEKTPOHHBIX TOKYMEHTOB, TEXHOJIOTUH WX IMOCTOSIHHOTO XPaHEHHS.

3aoauu kypca:

- copMHpOBaThH MPEICTABICHUS O MPABOBOM PETYIMPOBAHUHU AIICKTPOHHBIX JOKYMEHTOB H
OCHOBHBIX TCHJICHIIMSX B PA3BUTHH IIPABOBOM 0a3bl;

- M3y4YUTh JUCKYCCUU Ha KOHTpeccax MeXIyHapOoIHOTO COBETa apXMBOB U B 3apyOeKHOM
UCTOpHOTpa(HH MO BOMPOCAX XPaHEHHS MIEKTPOHHBIX JOKYMECHTOB;

- U3Y4YUTh UCTOPHUIO (POPMUPOBAHMS KOMILJICKCOB JIEKTPOHHBIX JOKYMEHTOB B Hallleil cTpaHe
U 32 pyOeKOM; UX IIEHHOCTh KaK UCTOPUYECKUX UCTOYHHKOB;

- U3YYUTH KJIACCHU(PHUKAIMIO HIEKTPOHHBIX TOKYMEHTOB;

- U3YYUTh KPUTEPUH IKCIIEPTU3BI [IEHHOCTH,

- M3YyYUTHh OCOOCHHOCTH Y4€Ta M OMHCAHUS SJCKTPOHHBIX JTOKYMEHTOB;

- U3YYUTh OPTraHU3AIMIO TOCTOSIHHOTO XPaHEHHSI AJIEKTPOHHBIX IOKYMEHTOB;

- W3YYUTh COBPEMEHHBIH OIBIT MO CO3JAAHUIO AIIEKTPOHHBIX apXMBOB B HAIICH CTpaHE W 3a
pyoexoM.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 TUCHHIIJIMHE, COOTHECEHHBIX C
HHIMKATOPAMH J0CTHKEHUs KOMIIeTeHIN I

Komnerenuus Nuaukaropsl komnereHuuii | PesyabTarbl 00yueHust

(KO ¥ HAMMEHOBAHUE) (K01 1 HAMMEHOBAHUE)

YK-5 Criocoben VK-5.1 ucnonszyer 3HamMb:

aHAJIM3UPOBATh U YUUTHIBATh OCHOBHBIE METO/IbI U - OCHOBBI MIPaBOBOIO

MHOTroo0pasue KyJlbTyp B napagurMbl UCCIEIOBAHUS pEryJInpoBaHus XpaHEHUs

MIPOLIECCE MEKKYIBTYPHOTO KYJIBTYPbl 1 OCHOBHbIE JNEKTPOHHBIX  JOKYMEHTOB B

B3alMOJENCTBUS MOJIXO/IbI K OIIPEIETICHUIO POCCUICKOM  3aKOHOJATEJIbCTBE,
MOHSTHSL «KYJIbTypa» OCHOBHbIE TEHJEHIUSAX B Pa3BUTUU

paBOBOM 0a3bl;

- UCTOPUIO  (POPMHUPOBAHUS
KOMILIEKCOB AIIEKTPOHHBIX
JIOKYMEHTOB B Hallleil cTpaHe U 3a
pyOexxoM; HWX  IIEHHOCTh  Kak
UCTOPUYECKUX UCTOUHHUKOB;

- JMCKYCCHMM Ha KOHIpeccax
MexXTyHapoTHOTO COBETa apXHBOB
u a 3apyOexHoON ucropuorpaduu

o BOIIpOCax XPaHCHUS
ANEKTPOHHBIX IOKYMEHTOB;
61a0emsn:
- HaBBIKAMH IKCIEPTU3BI
LIEHHOCTH AIEKTPOHHBIX

JOKYMCHTOB,




I1K-5 Cnioco6en opranuzoBars | ITK-5.3 3HaeT npuHIUIbI 3nams:

XpaHEHHE JTOKYyMEHTOB B (dbopmupoBaHus U - KpUTEPHUU 9KCHEPTHU3BI
OpraHu3alyHu C MCII0JIb30BaHUsl APXUBHOTO neHHoctu D/,

UCIOJIb30BaHUEM ¢donna Poccuiickoit - OpraHM3alUI0 TOCTOSHHOI'O
COBPEMEHHBIX TEXHOJIOTUH U denepanuu XpaHEHHS AIIEKTPOHHBIX
3apy0e’KHOI0 OIbITa JIOKYMEHTOB;

- TNPHU3HAKU  KJIACCH(PHUKAIUU
AJIEKTPOHHBIX JOKYMEHTOB;

- 0COOEHHOCTH  OIHCAHHMS
AJIEKTPOHHBIX JOKYMEHTOB;

- COBPEMEHHBIA  OMBIT 10
CO3JJAHUIO AJIEKTPOHHBIX apXHUBOB B
Halllell cTpaHe U 3a pyOexoMm;

ymemy:

- OpraHu3oBaTh IOCTOSIHHOE
M JIOJTOBPEMEHHOE  XpaHEHHE
3JIEKTPOHHBIX JOKYMEHTOB;

Braoemw:
- KOMITBIOTEPOM H HaBBIKaMU
paboThl B ceTn MIHTEpHET

1.3. MecTO AUCHUIJIMHBI B CTPYKTYpe 00pa30BaTe/JIbHOM MPOrPaMMbl

JuctumumHa «LludpoBoe Hacaenue Kak 4acTb apxuBHOTO (oHza PDy» OTHOCUTCS K AJIEKTUBHBIM
IUCUMIUIMHAM YacTh OJOKa JHCUMIUIMH y4eOHOro IuiaHa, (OPMHUPYEMOH  y4acTHHKaMH
00pa3oBaTEeIbHBIX OTHOIIICHHIA.

I[J'ISI OCBOCHUSA AUCHUITIINHBI H€06XOI[I/IMBI 3HaHUA, YMCHUS W BJIaJICHUA, C(l)OpMI/IpOBaHHBIC B
X0JIe U3yUYEeHHsI CIEeNYIOIINX AUCHUIUINH U MPOXOXKIEHUS MpakTuk: «Mcropuorpadus 1 METOI0IOTUS
TOKyMeHTOBeieHUs», «VcTopuorpadust u MeTomosiorusi apxuBoBeAeHUs», «MHboOpMamoHHBIM
MEHEKMEHT.

B pesynpraTe OCBOGHMS IUCHUIUIMHBI (QOPMHUPYIOTCS 3HAHUS, YMEHHMS U BIAJCHUA,
HEOOXOIUMBIE TSl U3YUESHHS CIEIYIOIINUX TUCIUILIMH U TPOXO0XKIEeHUS MpakTuk: «MHpopMaIoHHbIe
CUCTEeMBl B apXWBax» U «ApXHUBBI 3JEKTPOHHBIX JOKYMEHTOB», [IpoM3BOACTBEHHAs MpaKTUKa
(HayuHO-HCClIeIOBaTEIbCKAs padoTa), MPEeAIUILIOMHAs TTPaKTHKA.

2. CTpyKTYypa THCHUTLITHHBI
O6mmas TpyA0€MKOCTh TUCHHUIUIHHBI cOCcTaBiseT 3 3.€., 108 akageMuueckux 4acos.

CTpyKTypa JUCHUIIMHBI 1151 04HOH (POPMBI 00yUeHU S

O6bemM auctUIIMHBI B (GOpME KOHTAKTHOW pPAabOThI OOYyYaromuxcsi ¢ TeaaroruaecKuMu
paboTHUKaMu ¥ (WIK) JHUIIAMH, TPUBIEKaEMBIMH K peaau3aliu 0Opa3oBaTENbHON MpPOrpamMMbl Ha
WHBIX YCIIOBHSX, IPU MTPOBEICHUH YICOHBIX 3aHATHN:

Cemectp | Tum y4eOHBIX 3aHATHIH KomnnuectBo
4acoB
2 Jlexmuu 24
2 CeMuHapbI/1a00paTOPHBIE PaOOTHI 36
Bcero: 60




O06bemM TUCHUIUTHHBI B (POpME CaMOCTOATEIbHON paboThl 00yUarmmxces cocTapiser 48
aKaJIeEMUYECKUX YacOB.

CTpyKTypa JUCHUIIMHBI 1JI51 04HO-3204HOI (popMbI 00yUeHUA

O0beM IUCHUIUIMHBI B (OpME KOHTAaKTHOM paboThl 0Oy4YaloOImIUXCS C MeJarornyecKuMu
paboTHUKaMu ¥ (WIK) JUIIAMH, TPUBIEKAEMBIMU K peallu3aluyd 00pa30BaTeIbHONW MpOTrpaMMbl Ha
MHBIX YCJIOBHSIX, IPU MIPOBEICHUH YUEOHBIX 3aHATUH:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
4 Jlexumn 16
4 CeMuHapbl/1a00paTopHble paboThI 16
Bcero: 32

OO0beM IUCHUIIMHBI B (OpPME CaMOCTOATENbHON paboThl 00y4aromuxcs cocTaBiser 76
aKaJIEeMHUYECKHUX YacoB.

3. ConeprxaHue TUCHMIIIMHBI

Ne | HammeHnoBanue Conep:xkanue
paszeJia
AU CHMITUHBI

1 1.Benenue. [Ipenmer, nens u 3agaun Kypca. VICTOYHUKH U IUTEpaTypa o

Kypcy. XapaKkTepHUCTHKA 3aKOHOAATEIbHBIX, HOPMAaTHBHBIX U
METOAMYECKUX JOKYMEHTOB, HAI[MOHAJIBHBIX U MEX/YHAPOIHbIX
CTaHJApTOB IO W3y4aeMOl poOIeMaTHKE.

Mecto Kypca cpeau IpyTrux JUCHUILIMH.

ConocrapneHne MEeKIyHapOJHOU U OT€UECTBEHHON
npOoUIBHON TEPMUHOIIOTHH.

TepMUHBI U TOHATHUSA: dJIEKTPOHHBIA JOKYMEHT, JIEKTPOHHBIN
apXHB, AJIEKTPOHHAs MO/MKUCH, €€ BUJIbl, MUTpAllKsi, KOHBEpPTAL,
KOHTEWHEp AIIEKTPOHHBIX JOKYMEHTOB, apXUBHBIN (opMmar,
MI0JIb30BaTEIbCKUM (hopMaT, FIKCHepTH3a LIEHHOCTH,
KJ1accu(UKanus ONMMCAHNE DJIEKTPOHHBIX JOKYMEHTOB.

2 | Pasmen 1. Posb DNEeKTPOHHbIE JOKYMEHThI U apXUBbI B HHPOPMAIIHIOHHOM
SIEKTPOHHBIX obmecTBe. JIMCKyCCHH O MIPUPO/JIE IIEKTPOHHOTO JOKYMEHTA.
AOKyMCHTOB B OcHoBHble noHATHA. KoHnlenuuu rinodanbHOro HH(GOpMaloHHOTO
COBPEMCHHOM MUDPC. | oGriiecTBa. MekKMyHapOAHbIE IPOrPAMMBI COXPAHEHHS I(PPOBOTO

Hacneaus coppeMeHHoctH u aesrenbHocts KOHECKO.
denepanbHble U perMoHaTbHbIE TPOTPAMMBI PA3BUTHS
3JIEKTPOHHOTO IOKYMEHTO000pOTa 1 TTpo0IeMa COXpaHEHUS
AJIEKTPOHHBIX TOKYMEHTOB. POJIb 3JIEKTPOHHBIX JOKYMEHTOB B
Ou3Hece, NeTETLHOCTH «JICKTPOHHOTO MPABUTEIHCTBAY», PA3BUTHH
HETrOCYAapCTBEHHBIX MHCTUTYIH.

3 | Pasgen 2. JeduHUIIIM SIEKTPOHHOTO JOKYMEHTAa B HH()OPMATHKE,
DNeKTPOHHbIE HM3/1aTEJIbCKOM JeJie, TOKYMEHTOBEACHUN U apXHBOBEICHUM.
AOKYMCHTBI KaK [ToHsITHE «3NEKTPOHHOTO JOKYMEHTa» B MEXAYHAPOAHBIX U
PESYJIETAT PASBUTHA | yajoHa bHBIX CTAHAAPTaX ¥ HOPMATUBHBIX aKTaX. JBOJFOLHUS
mHpop MAIHOHHDIX JOKYMEHTOB Ha MAITUHHBIX HOCUTEISAX. DIEKTPOHHBIN
TexHoJoru. Paspen
3. Knaccudmxans JOKYMEHTOOOOPOT U apXUBBI AJIEKTPOHHBIX JOKYMEHTOB.




OJICKTPOHHBIX

JTOKYMCHTOB.

Pasnen 3. [Ipu3Haku knaccuukauu: coiepkaHue, 11eJIeBOe Ha3HAYEeHUe,

Knaccudukanums TUI U MaclITad aBTOMAaTU3UPOBAHHOM CUCTEMBI, BUIbI HOCUTEIEH.

IJEKTPOHHBIX ITodopmatHas kiaccuduranus 31EKTPOHHBIX JOKYMEHTOB.

JOKYMEHTOB. ApxusHble (MexIarpopmennsie) popmatsl. OTKpbITOE U
3aKpBITOE TPOrpaMMHOE 00eCIeUeHHE.

Paznen 4. HopmartusHo-npaBoBsie aktel FOHCUTPAJI, EBpoxomuccuu mno

AyTEeHTUYHOCTB JIEKTPOHHOMY JJOKYMEHTOOOOPOTY U 3JIEKTPOHHOM TOProBIIE.

JJIEKTPOHHBIX [IpaBoBas 6aza xonuenimu E-Government. 3akoH 00 371eKTpOHHOM

JIOKYMEHTOB B
HAILIEW CTPAHE U 3a
pyoexom.

toprosie CIIA. DnekTponnas nudpoBas MOAMUCH U IPYTHE
cpenctra uaeHtudukamuu ¥ nenoctuoctu J/1. [IpaBoBoe
perylupoBaHue IOPUAMYECKON CHUIIbI 3JIEKTPOHHOTO JOKYMEHTA,
XpaHEeHHs JOKYMEHTOB Ha Pa3u4YHbIX BUJAX HOCUTEIICH.
Crangaptel MCO. CranaapTu3zanus ynpaBieHUs Ka4€CTBOM U
KOpIOpaTHBHBIC HHPOPMAITMOHHBIE cucTeMbl. CTaHIapTHI HA
o0ecrniedyeHre JOIrOBPEMEHHOTO XpaHeHHsI IOKYMEHTOB Ha
MAIIMHHBIX HOCUTENSX. DJIEKTPOHHBIN PETJIaMEeHT yIpaBIeHUS
opranuzainueii. HopmatuBHas 6a3a 3J1€KTPOHHOTO
JIOKYMEHT000O0poTa B Haulel crpane. PenepaiibHblil 3akoH «O0
nHpopmanuu, THPOPMAITMOHHBIX TEXHOJIOTHIX U 3aIIUTE
nHpopManumny». 3aKOHBI CYOBEKTOB (eepariu 00
nH(popMaLMOHHBIX pecypcax. [IpaBuna genonpon3BoacTBa B
(denepanbHBIX OpraHax UCIOJHUTEIBHON BiIacTu. HopmaTuBHas
0a3a 3JEKTPOHHOTO MpaBUTENbCTBA. [1013aKOHHBIE aKThI
(benepanbHBIX OPraHOB MCIIOIHUTEIFHON BIIACTH,

pernaMeHTHPYIOIINE ANEKTPOHHBIA JOKYMEHTO000poT. CTanaapT
HCO 15489-2001 (2007).

Pazgen 5.
DNeKTPOHHBIE
JIOKYMEHTHI B
cocrtaBe ApXHUBHOTO
¢donna PO.
KommiexkroBanue u
JKCIepTH3a
IICHHOCTH.

OcHoBHbIe Tpo0IeMbl 0TOOpa Ha TOCYAAPCTBEHHOE XpPaHEHHE
AEKTPOHHBIX IOKYMEHTOB. DKCIIEPTH3a [IEHHOCTH 3JIEKTPOHHBIX
NOKyMeHTOB. [IoHATHE 0 KOMITJIEKTOBAaHUM U HKCIIEPTU3€E LIEHHOCTH
AEKTPOHHBIX IOKYMEHTOB. DKCIIEPTH3a [IEHHOCTH 3JI€KTPOHHBIX
JIOKYMEHTOB: KPUTEPUU OOIME U CHIEIIHATIbHbIE
(TexHosornyeckue). CteneHp arperupoBaHHOCTH HHPOPMAIUH,
HE00XO0AMMOCTh MCII0JIb30BAaHUS OPUTHMHAIBHOTO IPOIPAMMHOI0
obecrieuenus, orieHKa (popmaTta, CTOUMOCTh TEXHOJIOTHUYECKUX
MUTpalMi, TPOLUEaYpbl YAOCTOBEPEHUS IOPUIUUECKON CHIIBI U
noymMHHOCTU D[], OTOOP FJIEKTPOHHBIX IOKYMEHTOB Ha XpaHEHUE
u yHuuToxkeHue. OpopmiieHre pe3yabTaToB SKCIEPTU3bI LIEHHOCTH
JTOKYMEeHTOB. KOMIIIEKTOBaHNE apXHUBOB JIEKTPOHHBIMU
JOKYMEHTaMH: KOHUEMNINHU [IEHTPATU30BAHHOTO U
pacnpezeneHHoro xpanenusi. Opranuzanus npruemMa 31eKTPOHHBIX
JOKYMEHTOB Ha XpaHEeHHE. YUeT MOCTYIUICHUS U BBIOBITHS
AJEKTPOHHBIX TOKYMEHTOB. ONHCH 3JIEKTPOHHBIX TOKYMEHTOB.
O06mwexT onucanus. ConpoBoauTeNbHas ToKyMeHTanus. Mcropus,
3a1a4uM, (YHKIUH, COCTaB JIOKYMEHTOB 3JIEKTPOHHBIX ApXHBOB B
Haiei crpane. 3apyOexHbIH OIBIT 110 CO3/JaHHI0 APXHBOB
ANEKTPOHHBIX TOKYMEHTOB. VcTopus, 3an1aun, (yHKIUH, COCTAB
JOKYMEHTOB 3JIEKTPOHHBIX apXUBOB 32 PyOEIKOM.

ObecrnieueHre COXpaHHOCTHU AIEKTPOHHBIX TOKYMEHTOB B
J0JATOBpeMeHHOI nepcnektuse. [lepesanuck, MUrparus, SMyJIsIus,
WHKaNCymsnus JanHbix. [Ipobiema KoHBepTaly JaHHBIX.




Pazgen 6. OnwiT
JOJITOBPEMEHHOTO
XpaHeHUus
AIIEKTPOHHBIX
JOKYMEHTOB B

JleATenbHOCTh TOCYJaPCTBEHHBIX U BEAOMCTBEHHBIX APXHUBOB 110
0T0O0pYy, MpHUEMY, XPAaHEHHIO U UCIIOJIb30BAHUIO 3JIEKTPOHHBIX
JIOKYMEHTOB.

XapakTepucTruKa KOMIUIEKCOB JIEKTPOHHBIX IOKYMEHTOB,
dbopmupyromuxcst B PO. DneKTpoHHBIE TOKYMEHTHI KaK UCTOYHUKU

pyoexxom

HaIlIe CTpaHe U 3a

1o uctopuu nocrcoperckoit Poccuu. [lonnora,
PENpPEe3eHTaTUBHOCTh HH(POPMAIINH 10 TOTUTHYECKOM,
SKOHOMHUYECKOH, COIIMAIBHON U JyXOBHOM JKM3HU OOIIECTBA.
Ucropudeckas napopmaTrka. [lepeBoa HCTOPUIECKUX HCTOYHHUKOB
B MaIIMHOYUTAeMbIi BUA. ICTOYHMKOOPHUEHTHPOBAHHOE
porpaMMHoOe oOecrieueHue. KomieKum MammHOYUTaeMBbIX
JAHHBIX 110 OTEYECTBEHHOW HCTOPHH.

4. O0pa3oBaTe/bHbI€ TEXHOJIOTHH

No
/a

HanmenoBan
He pasjeia

Buner yueOHBIX
3aHATHI

OO6pa3zoBaTeabHbIC TEXHOJIOTHU

2

3

5

Bsenenue

Jlexknus 1.
CaMocCTOITEIbH
ast pabora

BBojaHas gexius ¢ UCIOJIb30BaHUEM BHUACOMATCPHATIOB
KOHCYJ'IBTI/IpOBaHI/Ie

Paznen 1.
Ponb
3JIEKTPOHHBIX
JIOKYMEHTOB
B
COBPEMEHHOM
MHDPE

Jlexknus 1.
Cemunap 1-2
CaMocCTOSITENbH
ast pabota

Jleknusi-BU3yalin3alus ¢ IPUMEHEHHEM CIIalI-IPOSKTOpa
Juckyccus (Ha ceMHHape)
KoncynbrupoBanue

Pa3znen 2.
ONEKTPOHHBI
€ JIOKYMEHTBI
Kak
pe3yibTar
pa3BUTHS
uHpopMaIno
HHBIX
TEXHOJIOTHH.

Jlexkuus 3-4

CaMocCTOATEIBH
ast pabota

Jlexuus-Bu3yanu3anus ¢ IPUMEHEHUEM CIIalI-IPOEKTOpa
KoHncyneTuposanne

Pasnen 3.
Knaccuduka
s
AIEKTPOHHBIX
JTOKYMEHTOB

Jlexmus 5-6.
Cemunap 3.
CaMoCTOSTENbH
ast pabota

Jlexuus-Busyanusanus ¢ IPUMEHEHUEM CIIalI-IIPOEKTOpa.
VYyacTue B JUCKYCCUU HA CEMUHApE
KoHcynsTpOBanue

Paznen 4.
AyTeHTH4HOC
Th
ANEKTPOHHBIX
JTIOKYMEHTOB

B Haren
CTpaHe U 3a
pyOexom.

Jlexknus 7.
.Cemunap 4
CaMocToSTenbH
as pabora.

Jlexuusa-Bu3yanusanus ¢ MPUMEHEHUEM CIIANI-ITPOEKTOpa
VYyacTue B JUCKYCCUU HA CEMUHApE
[ToaroroBka k Hanucanuto pedepara.

Pasnen 5.
ONEKTPOHHBI
€ JOKYMEHTHI

Jlexnus 8-9
CemuHap
5

Jlexuust ¢ pa300pOM KOHKPETHBIX CUTYaIHH.
VYuyacTue B JUCKYCCUU HA CEMUHApE
KoHcynbTHpOBaHNE




B coctaBe|CaMOCTOSITENNEH
ApxuBHOro |as pabora.
dbonma PO.
KommekroBa
HUE H
JKCIEepTH3a
LIEHHOCTH.

7. |Pazmen 6.|JIexnus 10. Jleknusa-Bu3yanu3anus ¢ MPUMEHEHHEM CIIalI-ITPOSKTOpa
O1neIT Cemunap 6 VYuyactue B JUCKYyCCUU HAa CEMUHApE

nonrospeMeH |CamocTosTenbH |KoHCyabTUpOBaHKE

HOTO as pabora.
XpaHeHus
ANEKTPOHHBIX
JIOKYMEHTOB
B Hamen
CTpaHe U 3a
pyoOexoM.

B nmepwon BpPEeMEHHOTO TPHOCTAHOBICHUS TIOCEHICHHUS OOYYAIOIIMMHUCS TIOMEIICHHA U
tepputopuun PITY s opranuzanuu yd4eOHOTo mpoiiecca ¢ IpUMEHEHHEM 3JIEKTPOHHOTO 00y4eHUs U
JTUCTAHIIMOHHBIX  O0pa30BaTEbHBIX TEXHOJIOTMM MOTYT OBITh HCHOJIB30BAaHBI  CJIEIYIOLINE
o0pa3oBaTeNbHbIE TEXHOIOTHH:

— BUJICO-JICKIINH;

— OHJIAWH-JIEKLIUH B PEKUME PEAIbBHOTO BPEMEHH;

— DJIGKTPOHHBIC YIYCOHUKH, YI€OHBIC IOCOOUS, HAYYHBIC U3/IAaHUS B AJICKTPOHHOM BHUJIC U JJOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTeNIbHBIM pecypcam;

— CUCTEMBI JIJIsl SJICKTPOHHOT'O TECTUPOBAHUS,

— KOHCYJIBTALIMH C UCITIOJIb30BAHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEJICTB.

5. OneHka NJIAHUPYeEMBbIX pe3yJIbTATOB 00y4eHUs!

5.1 Cucrema oueHnBaHus

Texkymmii KOHTPOJIb OCYILECTBIISETCS B BUJE OLIGHOK KOHTPOJBHON pabOTHl M BBITOJHEHHS
3aJlaHul Ha MpakTU4ecKuX 3aHATusAX. KoHTposibHas paboTa MpOBOAWTCS Ha MEPBOM MPAKTUYECKOM
3aHSATUH, BBISIBIAET TOTOBHOCTh CTYAECHTOB K MPAKTUYecKoil pabore u oueHuBaercs 10 20 6amios.
MaxkcruMaibHasi OL€HKa BBIIOTHEHUS KaXKI0T0 MpaKkTuYeckoro 3aHsaTust — 10 6amios.

[TpomexyTOUHBIH KOHTPOJb 3HAHUNA MPOBOIUTCA B (hOpME MTOTOBOW KOHTPOJIBHOM pabOTHI,
BKJIIOYAIOIIEN TEOPETHUECKHE BOIPOCHI M MPAKTHUECKOE 3ajJaHue, U oueHuBaercs 10 40 Oamios. B
pe3yJIbTaTe TEKYLIETO U MPOMEKYTOYHOIO KOHTPOJISI 3HAHUM CTYIEHTBI MTOJIyYatoT 3a4eT 10 Kypey».

dopma KOHTPOIIS Makc. KoIM4ecTBo 0aioB
3a omny paboty|  Bcero

Texkynui KOHTPOJIb:

- OIIPOC HAa CEMUHApE 5 GamioB 20 G6amioB
-pedepar 20 6amioB 20 6amioB
- KOHTpOJbHas pabota (Tema 1, 3, 6) 20 6anmnos 20 6amnoB
[TpomexyTouHas aTTecTanus 40 6aynoB

(3a4eT C OIEHKON)
HToro 3a ceMecTp (IUCHUIIIHHY) 100 6amoB
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ITosry4eHHBIN COBOKYIIHBIN Pe3ylbTaT KOHBEPTUPYETCS B TPAAULMOHHYIO HIKAIY OLIEHOK U B LKAy
oueHoK EBpomneiickoii cuctemsl nepenoca u HakorieHus kpenutos (European Credit Transfer System;
nanee — ECTS) B cooTBETCTBHHM C TaOIHIICH:

100-6amnpHast mkana | TpaguuuoHHAs IIKajga kama ECTS
95-100 A

8304 OTJINYHO B

68 — 82 XOPOIIIO 3a4TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIBHO E

2049 FX

0_19 HEY/IOBJICTBOPUTEIHLHO HE 3a4YTEHO F

5.2. KpnTepnn BBICTABJICHHUA OLICHKHU MO JUCHUIIJIUMHE

Banusl/ Ouenka no Kpurepuu onenkn pe3yibTaToB 00y4eHHUs 110
kana AUCHMILINHE AUCHMILINHE

ECTS

100-83/ BricTaBisiercs o0ydaromemMycsi, €Cii OH TITyO0KOo U
AB «3a4TEHO» IIPOYHO YCBOWJI TEOPETUYECKUN U TPAKTHYECKUI

MaTepual, MOKET IPOIEMOHCTPHPOBATH ITO HA 3aHATHUSIX
U B X0JI¢ TIPOMEXYTOYHOH aTTECTALlNH.

OOyuaronuiicss HCUEPIIBIBAIOLIE U JTOTMYECKH CTPOIHO
M3JaraeT yueOHbI MaTepuall, yMeeT YBI3bIBATh TEOPHUIO C
MPaKTUKOH, CIPABIISETCS C PELICHUEM 3a/1a4
npoeCCHOHATTLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CIIOYKHOCTH, ITPABUIIBHO OOOCHOBBIBACT PUHSTHIC
peueHus.

CB000/IHO OpUEHTHPYETCs B yUeOHO 1
npodeccHoHaIbHOM IUTepaType.

OneHka 0 JUCLUIUIMHE BBICTABIISAIOTCS 00Y4arOLEMYCs C
y4€TOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHON
aTTECTALlUN.

Komnerenum, 3akpeni€HHble 3a AMCUUTIIMHOM,
c(OpMUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/ BricTaBisiercs oOyyaromemycs, €CiIi OH 3HaeT

C «3a4TEHO» TEOPETHUYECKUHN U MPAKTUYECKUI MaTepuall, FPAMOTHO U
II0 CYILECTBY M3J1araeT ero Ha 3aHATHUSX U B XOJI€
MIPOMEXYTOUHOH aTTecTaluu, He A0MycKas
CYLIECTBEHHBIX HETOUHOCTEH.

OOyyaromuiics MpaBUIbLHO IPUMEHSET TEOPETHUECKHE
II0JIO’KEHHUS IIPU PEIIEHNN IPAKTUUECKUX 3a4a4
npodeccnoHaNbHOM HANIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOUMBIMH Il TOTO
HaBbIKaMU U MpUEMaMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUEOHOH U
npo¢eCCuOHAIBHON JTUTEPATYPE.

OreHka 1Mo JUCHHUIUIMHE BBICTABISIOTCS 00YYaOLIEMYCS C
Y4ETOM pPE3YIbTATOB TEKYIIEW U MPOMEKYTOUHOU
aTTeCTallUU.

Komnereniuu, 3aKkpeni€Hsble 3a JUCIUTITMHON,
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Bbanany/
HIxanaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yabTaToB 00y4eHHUs 110
AUCHMILIAHE

c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIHIiY.

67-50/
D,E

«3a4YTCHO»

BricraBnsiercst o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUI MaTepuall,
JIOMYCKAET OT/AEIbHBIE OMIMOKH MPH €r0 U3JI0KEHUH Ha
3aHATHAX U B XOJI€ IPOMEKYTOYHOU aTTECTALNH.
OOyuaronuiicss UCTIBITHIBACT ONPEICIEHHBIC 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX TI0JI0KEHUH IPU PELICHUU
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHATEHON
HaIIPaBJIEHHOCTH CTaHAAPTHOT'O YPOBHS CII0KHOCTH,
BJIa/1€€T HEOOXOJUMBIMHU JJI1 TOr0 0a30BBIMU HAaBbIKAMU
U OIpUEMaMU.

JleMOHCTpUpYyET AOCTaTOYHBIN YpPOBEHb 3HAHUS yUECOHOH
JIUTEPATYypPHI 110 TUCLUIIIMHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00ydarouemMycs ¢
Y4€TOM pE3yJIbTaTOB TEKYLIEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenuuy, 3akpeni€HHuble 3a AMCUUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBINY.

49-0/
F,FX

HE 3a4TCHO

BeictraBnsiercs oOyuaromiemMycs, €Ciid OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI
MaTepHal, 1oryckaeT rpyoble OIMOKU IpHU ero
M3JI0’KEHUU Ha 3aHATHSIX U B XOJ€ MPOMEXKYTOUHOMN
aTTeCTalLlUN.

OOyyaromuiics UCIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IIPUMEHEHUN TEOPETUYECKUX TIOJIOKEHUH NPU PELICHUH
MIPAKTUYECKUX 3a/1a4 MPO(EeCCUOHATbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CII0)KHOCTH, HE
BJIa/IeeT HEOOXOUMBIMHU JJI1 TOTO HaBbIKaMU U
IIPUEMAMH.

JlemoHcTpupyeT (hparMeHTapHble 3HaHUS y4eOHON
JIUTEPATYypPHI 110 TUCLHUIIIVHE.

OneHka 0 JUCLUIUIMHE BBICTABIISAIOTCS 00Y4arOLEMYCs C
y4€TOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHON
aTTECTALlNN.

KomMmniereH1umn Ha ypoBHE «A0CTAaTOYHBINY, 3aKPETNIEHHBIE
3a AMCUUILUINHON, HE COPMHUPOBAHBI.

5.3. OueHouyHbIe cpeAcTBA (MATEPHAJIBI) AJISl TEKYLIEr0 KOHTPOJISA YCIIeBAeMOCTH,
NMPOMEKYTOYHOM ATTEeCTANMH 00y4aIOIUXCs MO0 TUCIUIITIHHE

Texymuit KOHTPOJIb OCyIIeCTBIsETCS B (opMe ydacTusi B JUCKYCCMM Ha CEMHUHapax (CM. IUIaHBI
CEeMHUHAPCKUX 3aHATHUH), 3al0JHEHUs paboueil TeTpaau 1Mo pe3yabTaTaM CaMOCTOATENbHOTO N3YYEeHHUs
HAay4YHOM W METOAMYECKON JUTepaTyphbl, BBHINOIHEHHUS MUCBMEHHOW KOHTPOJIbHON paboThl 1O

TEOPETUUECKON 4acTH Kypca.
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Ne |KonTposmpyemble pa3aesibl I CHUNIIHHBI

n/n HauMeHOBaHHE OLIEHOYHOTO cpeacrea

1 2 S

1. |BBenenue Y CTHBIN OTBET HA CEMUHApE.

2. |Pazmen 1. Ponb 27€KTPOHHBIX JOKYMEHTOB B|YCTHBIM OTBET Ha CEMUHApE.
COBPEMEHHOM MHPE.

3. |Pazmen 2. DnexkTpoHHBIE TOKYMEHTHI Kak|YCTHBIM OTBET Ha CEMUHApE.
pe3ynbTaT  pasBUTHS ~ WH(POPMAIMOHHBIX

TEXHOJIOTHIA.
4. |Pazmen 3. Knaccudukamus snexkTpoHHBIX |KoHTpoNbHAsS paboTa
JIOKYMEHTOB. Y CTHBIN OTBET HAa CEMHHApE.

5 |Pazmen 4. AyTeHTHYHOCTH 3JIEKTPOHHBIX |Hammcanue KOHTpOIbHOM paboThl (pedepara)
JOKYMEHTOB B Halllell CTpaHe U 3a pyOexxoM. |YCTHBII OTBET Ha CEMUHApeE.

6. |Pasmen 5. DnexkTpoHHBIE JOKYMEHTHI B|YCTHBIH OTBET Ha CEMUHApE.
COCTaBe ApXHBHOTO dbonma P®.
KomMIuiekToBaHue 1 SKCepTr3a LIEHHOCTH.

7. |Pa3gen 6. OmbIT nonaroBpeMeHHOTO XpaHeHus | KortponbsHas padora (pedepar)
AJIEKTPOHHBIX JOKYMEHTOB B HaIllel CTpaHe U
3a pyoekoM

®dopma NpoMEKYTOUHON aTTECTallMi — UTOTOBasi MUChbMEHHAsI KOHTPOJIbHAs paboTa (3K3aMeH).

IIpumepHasi TeMaTHKAa KOHTPOJbHBIX padoT (pedepaToB).

1. Hcropust 2eKTPOHHBIX apXHBOB 32 pyOeKOM: OpraHu3anus, GyHKIUH, COCTaB JOKYMECHTOB.

2. HcTopusi BETOMCTBEHHBIX apXMBOB JOKYMEHTOB Ha MAIIMHHBIX HOCUTENSX (IJIEKTPOHHBIX
JTOKYMEHTOB) a HAlllel CTpaHe.

3. Opranuzanus XpaHEHUs DJEKTPOHHBIX JOKYMEHTOB B (erepaJbHOM, pErHOHAIbHOM,
MyHHUIHMTIATEHOM apxuBe PO (Ha mpumepe...)

4. Opranuzanus XpaHEHUs DJIIEKTPOHHBIX JIOKYMEHTOB B BEJOMCTBEHHOM apxuBe (Ha
npuMepe. ...)

5. OpFaHI/I?;aIII/Ifl XpaHCHUA SJICKTPOHHBIX JOKYMCHTOB Ha NPCANIPUATHHU, B KAMIIAHUH.

6. KomMmiexkToBaHue apXUBOB 3JIEKTPOHHBIMHU JOKYMEHTAaMU: KPUTEPUU OLIEHKH UCTOUYHUKOB
KOMIUIEKTOBAaHMSI M BBIOOPKHM JOKYMEHTOB (Ha MpHUMEpe TIOCyIapCTBEHHOr0, MYHHUIIMIAIbHOTO,
KOPIIOPAaTUBHOI'O apX1Ba)

7. CereBble 3JI€KTPOHHBIE aPXUBBI 10 UCTOPUH PYCCKON KYJBTYpHI (Ha IPUMEpE).

8. ®denpepanbHble 0a3bl JaHHBIX: KiIacCU(UKAIMSA, HCTOYHUKOBEIUECKHM aHalu3, CTPYKTypa,
KOMIUIEKTOBaHHE U XpaHEHHE (He TpUMeEpe).

9. Onexrponnsle apxuBbl HKO 1 Hay4yHBIX opranu3zaiuii (Ha npumepe).

10. Dnextponnsie apxuBbl CMU (1Ha mpumepe).

TeMbl HTOTOBBIX KOHTPOJILHBIX PadoT.

1. DnexTpoHHBle apxXWBbl B Halledl cTpaHe W 3a pyOeskoM (MCTOpPHUSI, COCTAB
JAOKYMEHTOB, 1eATeIbHOCTDh). AHAJIN3 HCTOYHNUKOB U JIUTEPATYPHI:

Adwuann B.1O., 3mo6un E.B. 8-1 EBpomneiickas koH(pEpeHIHs MO ICKTPOHHOMY apXHBUPOBAHHUIO
(ECA-2010)// OreuectBennnie apxuBsl. 2010. Ne 5. C. 135- 136.
I'apckoBa 1.M. ApxuBupoBaHHe MallIMHOYUTAEMbIX JaHHBIX//MexayHapoausie quckyccun//Mb
accormanuu «Mcropus u komnbsiotep»1995. Ne 13. C. 15.
MuxaiinoB O.A. DneKTpoHHbIE JOKYMEHTHI B apxuBax. M3a. 1-e. M.: Inanor-MI'Y, 2000.
Cso Lroxysil. YripaBieHue 2IeKTPOHHBIMU JOKyMeHTaMH B Kutae: cocrosiHue u
nepcnekTuBbl//OtedecTBerHble apxuBbL. 2010. Ne 6. C. 59-64.
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TuxonoB B.A., Ommun B.A. CranoBnenne u paButue apxuBoB MUJ[ B 1960-80-¢
rr.//OredecTBeHHbIe apxuBbL. 1998. No 6. C. 39-46.

Omnu xe. CoBpeMEHHBIE KOHIICTIIIUH AJICKTPOHHBIX TOKYMEHTOB//OTeuecTBeHHbIC apXuBbL. 1999. No 1.
C. 23-35.

Jleuenko JI.JI. OGecrnieueHue COXpPaHHOCTH JJIEKTPOHHBIX JTOKYMEHTOB B HAallMOHAJIBHOM apXuBe
CIIA // Bectauk apxuBucta. — 2013. — No 4 — C. 212-223

3apyOexHbId OMNBIT YNPaBICHUS DJIEKTPOHHBIMM JOKYMEHTAMH M OpPraHH3alUd HUX apXHBHOIO
xpanenus. — M., 2014.-388 c.

2. KoMIuiekTOBaHME TOCYJAapCTBEHHBIX W MYHHUHMOAJIbHBIX apXuBoB B P®
JIEKTPOHHBIMHM JIOKYMEHTAMHU (NMPAKTHYECKHH ONbIT). AHAJIM3 HMCTOYHUKOB WM
JIUTEPATYPHI:

Antonenko B.B. KommiekToBaHre apXMBHBIX YUPEKIACHUN AJITalicKOTO Kpasi (POTOIOKYMEHTAMH B
anekTpoHHOU (hopme// OteuectBenHbie apxuBbl. 2009. Ne 6. C. 46-48.

Kyxosa M.I1.KommiekToBaHHE apXUBOB JJIEKTPOHHBIMHU J1OKyMeHTaMu//OTeuecTBEHHBIE apPXUBBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.A., FOmmu B.A. . Bynyr iiu B «35ekTpoHHOI» Poccuu ssekTpoHHbIe apXuBbi? //
OredectBennbie apxuBbl.2002. Ne 5. C.12-19.

3. DKcmepTH3a IEHHOCTH JJEKTPOHHBIX OKYMEHTOB. (mpodiema crnenuduyecKux
KpUTepHeB). AHAJIN3 HCTOYHMKOB H JIUTEPATYPbI:

Pexomenmanmu mo or0Opy Ha XpaHEHHE ODIEKTPOHHBIX HAYYHBIX M TEXHHUYECKHUX JOKYMEHTOB/
BHUNJAUA., BM. XKurynos. M.,2002. 98 c.
AdanaceeBa JLII. DnekTpoHHBIE JOKYMEHTHI B JEJIONPOU3BOJICTBE M apXUBE OpraHu3auu//
Cekperapckoe aeno. 2006. Ne 1-3.
XKykoa M.I1.KoMIuieKToBaHHE apXUBOB AIIEKTPOHHBIMU JTOKyMEHTaMu//OTEUECTBEHHBIE apXHBHI.
2000. Ne 2. C. 5-17.

Tuxonos B.I1. IIpuMeHeHKE TpaJUIUOHHBIX METOI0B B DKCIIEPTU3€ LIEHHOCTH DIIEKTPOHHBIX
nokymeHToB // OtedyecTBeHHbIe apxuBbl. 2009. Ne 3. C. 37-47.

Tuxonos B.M. 3anaun apXuBHOTO XpaHEHHUs HIIEKTPOHHBIX JOKYMEHTOB: U3 onbiTa HAJIDHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

TuxoHoB B.I1. Meroanueckue U NPaKTUYECKHUE aCIIEKThI DKCIIEPTU3bI IEHHOCTH 3JIEKTPOHHBIX
nokymeHnToB // Bectauk apxusucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

4. Yyer U onMcaHWe 3JIeKTPOHHBIX JOKYMEHTOB (IIpo0JieMbl €IMHUIIBI yyeTa U ONHCAaHMS,
¢dopma onmcu U yueTHble (popMbl), MHOOPMAITMOHHO-TTOUCKOBBIE XapaKTEPUCTUKU, UX CIEHU(HKA).
AHaJIM3 HCTOYHUKOB M JINTEPATyphbI:

AdanaceeBa JLII. DnexkTpoHHBIE JOKYMEHTBHI B JIEJIONPOU3BOJACTBE M apXuUBE OpraHu3anuu//
Cekperapckoe aeno. 2006. Ne 1-3.

OcHoBHBIE IIpaBUia paboThl apxuBoB opranu3zauuii./ Pocapxus. BHUMJIAJL. M., 2002. Ilm.
1.2.2,13.4,2.14,2.3.5, 24.2,44.2,49.2,6.6.,7.7., 8.3.1., npunoxenus 5,31, 33, 34.

[TpaBuia opraHu3anuy XpaHeHUs] KOMIUIEKTOBaHMS, y4eTa U UCIIOJIb30BaHMsI JOKYMEHTOB AD
P® u apyrux apXWBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX W MYHHIIMIIAIBHBIX apXHBaxX, MY3esX,
oubnmorekax, opranm3anusx PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuna opraHuM3alvy XpaHEHUs, KOMIUIEKTOBAHMs, ydeTa W HCIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu W JIpyruxX apXuMBHBIX JOKYMEHTOB B oOpraHax
rOCyJJapCTBEHHO BJIACTH, OpraHax MECTHOTO CaMOYIIpaBJIeHus U opraHuzanusax. M.,2015

PekoMeHpanuu 1O KOMIUIEKTOBAHUIO, YYE€Ty W OpraHM3allud XpaHEHHs] AIIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzanuii. M.: BHUWIAA/, 2013//Ony6nukoBaHo Ha caiite
«Apxussl Poccum». http://www.rusarchives.ru/methodics/index.shtml).
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‘PekoMeHaMM MO KOMIUIEKTOBAaHUIO, YYE€Ty W OPraHM3alud XPaHEHUs JJIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MyHUIMNAIbHBIX apxuBax M.:. BHHMNIAJL,
2013//OnybnukoBaHo Ha caiTe «APXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

5. Knaccudukamusi 3J1eKTPOHHBIX JOKYMEHTOB (Tepexo OT KIacCUpUKAIUU Ha
OCHOBE COJIEp)KaHUS JIOKYMEHTOB K KJacCH(pHUKalUu Ha OCHOBE (hOpMAaToOB). AHAJIN3
HCTOYHUKOB M JIUTEPATYPHI:
I'OCT P UCO/MDBK 26300-2010 «Mudopmanmonnas texnosorus. @opmar Open Document
s opucHeix npuioxeHuit (OpenDocument) v1.0», yTBEpKIeHHBIH W BBEACHHBIA B JICHCTBHE
npukazom denepaabHOro areHTCTBa M0 TEXHUYECKOMY PEeryJIMpoBaHuI0 U MeTposioruu ot 21.12.2010
Ne 800-cT.
3amaes I'.3. AHanu3 u kiaccuduKaius IEKTPOHHBIX TOKyMeHTOB//BecTtHuk apxusucta. 1999.
Ne 2. C.60-61.
CaBun B.A. ApxuBHBIEC JICKTPOHHBIC HH(OPMAIMOHHBIE pecypchl Poccuiickoit denepanyu:
uaeHTuukanys u kiaccupukanus /OredectBennbie apxusbl. 2008. Ne 4. C. 31-38
CpaBHuTenbHbIl  aHanu3 QopmatoB (¢ailioB 3IEKTPOHHBIX JOKYMEHTOB MOCTOSHHOTO
(monroBpemenHoro) xpanenus». Otuer o HUP. M.:PITY, 2013 //OnybnukoBaHO HA caliTe «APXUBBI
Poccumy. http://www.rusarchives.ru/methodics/index.shtml).

Bapnamosa JI.H., franoBa A.A. OTKpbITbIE CTaHIAPTHI U OTKPBITHIE (POPMATHI ANEKTPOHHBIX
nokymentoB //  enompousBoactBo. 2009. Ne 4. C. 23 - 28. ehttp://www.top-
personal.ru/officeworkissue.html?8

Onu xe. CBoOomHOE MporpaMMHOEe oOecrieueHue U OTKpbIThie (opmarel B Poccum  //
HemonpouzBoactBo. Ne 2010. Ne 1. C. 29 — 33

6. IlpaBoBoe peryaupoBanne xpaHenusi I/l U ux opuanyecKas cujia B Hallleil CTpaHe U
3a py0exxoM. AHAJIN3 HCTOYHUKOB U JINTEPATYPbI:

®enepanbhblil 3akoH PO ot 26.07.2007. Ne 149-®d3 «O6 uHpopmannu, "HGOPMALIMOHHBIX
TEXHOJIOTUSX U 3amuTe nHpopmauun» »//Poccuiickas razera. 2006, 29 utons. Ne 4131.

®enepanbubiii 3akon PO ot 10.01.2002 N 1-®3 «O06 »51eKTpoHHOU IUGPOBON TMOAHCH
//Cobpanue 3akoHonaTenbcTBa Poccuniickoit @enepanuu. 2002. N 2. Cr. 127.

O®enepanbhbiii 3akoH PO ot 6 ampens 2011 r. N 63-®3 "OO snexTpoHHOM mnoamucu'//
Poccuiickas razera. 2011, 8 anpens. Ne 5451.

[Tporpamma uHbpopmarnzanuu degepalbHOr0 apXUBHOI'O AreHTCTBA W IOJBEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (YTBepxkaena IIpukaszom Pocapxua Ne 104 ot 2 nexkabps 2011 r.)
//Onmy0IrUKOBaHO Ha caiite «ApPXUBBI Poccuny, paszzaen «MHpopmaTuzanus».
www.rusarchives.ru/informatization/conseption.shtml.

[TocranoBnenue IlpaBurensctBa P® or umions 2009r. Ne 477 «OO6 yTBep)KIEHHU TNpaBUII
NENONPON3BOJICTBA B (emepanbHBIX  OpraHax  HMCHOJHUTENbHOM  BiacTu»  //CoOpaHue
3akoHozaarenscTBa Poccuiickoit @enepannn. 2009. Ne25. Ct.3060.

[Toctanosnenue I[IpaBurenscTBa Poccuiickoit @enepanun ot 7 centsops 2011 r. Ne 751 «O
BHeceHUH u3MeHeHu# B [lpaBmia nemonmpou3BojcTBa B (enepajbHBIX OpraHax HCIOJTHHUTEIbHOM
Bractny// Cobpanue 3akoHogaTenbcTBa Poccuiickont @eaepannm, 12.09.2011, Ne 37, ¢1.5263.

[Tocranosnenue [IpaBurensctBa Poccuiickoit @eneparuu ot 22 centsiops 2009 r. Ne 754 «O6
YTBEPKICHUHM TIOJIOKEHUSI O CHUCTEME MEXKBEIOMCTBEHHOTO OJJIEKTPOHHOTO JIOKYMEHTOO0OpOTay//
Cobpanue 3akoHoaTenbeTBa Poceuiickoit @eneparuu ot 28 centsaopst 2009 r. N 39. Cr. 4614.

[Toctanosnenne [IpaBurensctBa Poccuiickoit @eneparuu ot 08 centsaops 2010 r. Ne 697 «O
€IMHOW  CcHCTEME  MEXBEJOMCTBEHHOTO  JJIEKTPOHHOro  B3aumojeiicteus» //  CoOpanue
3akoHoaarenbcTBa Poccniickoit deneparuu ot 20 certsiops 2010 . N 38. Cr. 4823.

[Tpuka3 MunkomcBsizu Poccun ot 02.09.2011 Ne 221 «O6 yrBepkaeHMM TpeOOBaHHUN K
MH(OPMALIMOHHBIM ~ CHUCTEMaM  AJIEKTPOHHOIO  JIOKYMEHTOoOOpoTa  ¢eAepalbHbIX  OpPraHoOB
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WCTIOTHUTEIPHONW BJIACTH, YYHUTHIBAIOIIMX B TOM YHCJIE HEOOXOIUMOCTH OOpaOOTKH TMOCPEACTBOM
JAHHBIX CHCTEM CIy»)eOHOM nHpopmalu orpanndeHHoro nocryna// «Poccuiickas razera”. 21 Hos0ps
2011 r..N 261

[TocranoBnenne IlpaBurensctBa P® ot 25.01.2013 N 33 (pen. or 09.12.2013) "O6
HCIIOJIb30BaHUH TIPOCTOM AJIEKTPOHHOM MOAMUCH MPU OKa3aHUU TOCYAApPCTBEHHBIX W MYHHUIIUTIATbHBIX
yenyr""// Cobpanue 3akonomarenbcTBa Poccutickoit @enepanuu. ot 4 dpespanst 2013 r. N 5 cr. 377

I'OCT 6.10.4-84. YuudunupoBaHHbIE CHUCTEMBI JTOKyMeHTanuu. llpumanue ropuandeckon
CWIBIl JIOKYMEHTaM Ha MAIIUHHOM HOCHTEIE M MAIIMHOTpaMMe, CO3[aBaeMbIM CpPEICTBAMU
BBIYMCIIUTEIILHON TEXHUKU

7. ObGecnieyeHrue COXPAHHOCTH JIEKTPOHHBIX JTOKYMEHTOB, HOPMAaTHUBHbIE TPeOOBAHUSA K
XPaHeHHI0. AHAJIN3 HCTOYHMKOB U JIUTEPATyPhI:

PJ1 50-524-84 TTopsinok xpaHEeHUsT JOKYMEHTOB Ha MAIIMHHBIX HOCHTEIISX.

I'OCT 28388-89. JlokyMEHTbl Ha MarHUTHBIX HOCUTENSIX JaHHbIX. [lOpAIOK BBINOIHEHUS U
obpamenuss ot 01.01.91

['OCT P 54989-2012/ISO/TR 18492:2005 «ObecnieueHue TOATOBPEMEHHONH COXPaHHOCTH
JIEKTPOHHBIX JIOKYMEHTOB», YTBEpXKAEHHBIH mpukazom @DenepalbHOr0 areHTCTBa MO TEXHUYECKOMY
perynupoBanuio u Merposioruu ot 17.09.2012 Ne 325-ct
Adanacsena JLII. DnexkTpoHHbIE TOKYMEHTHI B IJIONPOU3BOJICTBE U ApXUBE OpraHU3auu//
Cekperapckoe aeno. 2006. Ne 1-3.

OcHoBHble TpaBmiia paboThl apxuBoB opranusauuii./ Pocapxus. BHUMJIA. M., 2002. Ilm.
1.2.2,13.4,2.14,2.3.5, 24.2,44.2,49.2,6.6.,7.7., 8.3.1., npunoxenus 5,31, 33, 34.

[TpaBuia opraHu3anuy XpaHEeHUs] KOMIUIEKTOBaHMS, y4eTa U UCII0JIb30BaHMsI JOKYMEHTOB AD
P® u npyrux apXuBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHUIMIAJIBHBIX apXuBax, My3esx,
oubnuorekax, opranm3anusax PAH. M., 2007. TIIn. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuna opraHu3aluu XpaHEHUs, KOMIUIEKTOBAHMs, ydeTa WU HCIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu U JApYyruxX apXMBHBIX JOKYMEHTOB B OpraHax
roCy1apCTBEHHOM BJIACTH, OpraHax MECTHOTO CaMOYIIPaBJIEHUS U opranu3anusx. M.,2015

PexoMeHganm 1o KOMIUIEKTOBAHUIO, YYE€Ty M OpraHM3allMd XPaHEHUs] AJIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranuzauuii. M.: BHUNIA/, 2013//Ony6nukoBaHo Ha caiite
«Apxussl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHanuy 1Mo KOMIUIEKTOBAaHWIO, Y4Y€Ty M OpraHHM3allMM XPAaHEHUS DIIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MyHUIMNAIbHbIX apxuBax M. BHUUNIAJL,
2013//Ony6nukoBaHo Ha caiite «ApXHBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml).

8. TpedoBanus k CI/I, HanpaB/ieHHbIEe HA COXPAHEHHE CO3aBaeMbIX HMHU YJIEKTPOHHBIX
AOKYMEHTOB. AHAJIN3 HCTOYHMKOB U JIUTEPaTyphl:

[Tpukaz MunkomcBszu Poccun ot 02.09.2011 Ne 221 «O0 yrBepkaeHUM TpeOOBaHUM K
MHGOPMALMOHHBIM ~ CHCTEMaM  3JIEKTPOHHOTO  JOKYMEHT0000poTa  (elepalbHbIX  OpraHoB
WCTIOJTHUTEIIHOW BIIACTH, YYUTHIBAIOIIAX B TOM YHCJIE HEOOXOJMMOCTH OOPaOOTKH IMOCPEICTBOM
JaHHBIX CHCTEM CITY)KEOHON MH(POPMAIIMK OTPAaHUYEHHOTO JJOCTYTIA)

I'oCT 52292-2004. VYnpasnenue opraHu3aIei. DIIEeKTPOHHBIHN periiaMeHT
aJIMUHUCTPATUBHOM U cirykeOHO nesitenbHOCTH. OcHOBHBIE nosoxkenus. C 1 urons 2005 r.

I'OCT P UCO 15489-1-2007 «CUBU /. Ynpasnenune nokymentamu. Obmue TpedoBanus». M.:
Crannaptungopm, 2007.

NCO 30300:2011 «Mudpopmanus n gokymeHtanus. CucTeMbl YIpaBlieHUS TOKyMEHTaMH.
OCHOBHBIE TOJIOKEHHSI U CIIOBAPHY.

NCO 30301:2011 «udopmanuss u noxkymeHrtauus. CUCTEMBbl YIOpPaBIEHUS JTOKyMEHTaMHU.
TpeboBanus»

I'OCT P 54471-2011/ISO/TR 15801:2009 «Cuctembl 3JEKTPOHHOTO JOKYMEHTOOOOpPOTA.
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VYnpasnenue noxkymentanueid. Madopmanus, coxpansemasi B 2JIGKTpOHHOM Buje. Pexomenaanuu mo
00ECIIEYEeHNIO JTOCTOBEPHOCTH U HAJICKHOCTHY», YTBEPXKIECHHBINH MpukazoM DenepaabHOro areHTCTBa
110 TEXHUYECKOMY perynupoBanuto U Metpoioruu ot 18.10.2011 Ne 466-cr.

['OCT P UCO/MDBK 26300-2010 «Mupopmanmonnas texnonorus. @opmar Open Document
st opucHeIx mpuinoxeHuir (OpenDocument) v1.0», yTBepKIACHHBIM M BBEACHHBIM B JICHCTBHUE
npukazoM PenepanbHOro areHTCTBA M0 TEXHUUYECKOMY PEryJIMpOBaHUI0 U MeTposioruu ot 21.12.2010
Ne 800-cr.

I'OCT P 53898-2010 «Haumonanbubiii cranaapT Poccuiickoit ®enepanun. Cucremsl
AIEKTPOHHOT0 TOKyMEHTO00opoTa. B3aumoseiicTBue cucrem ynpasiieHus: JokyMeHTamu. TpeboBaHus
K 3JIEKTPOHHOMY COOOIIICHUIO», YTBEPK/ICHHBIH U BBEACHHBIA B JieiicTBUE Mpuka3oM DeaepanbHOro
areHTCTBA MO TEXHUYECKOMY PEryJIUPOBAHUIO U METpoioruu oT 26.10.2010 Ne 327-ct

«ApXUBOBEJUECKME M  JOKyMEHTOBeIYeCKHME  (YHKIHMOHAJIbHBIE  TpeOOBaHUS K
MH(OPMAITMOHHBIM CHUCTEMaM, OOECIEUHUBAIOIIMM 3JIEKTPOHHBIM JOKYMEHTOOOOpOT B Ipoliecce
BHYTPEHHEH AEATEIBHOCTH (peJiepanbHBIX OPraHOB UCIIOMHUTENbHOM Bractn» (M.:BHUMJIA/L, 2013),
//OnybnukoBaHo Ha caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHANBHBIE TpeOOBaHMS K WHGOPMAIMOHHBIM CHCTEMaM apXHBOB AJIEKTPOHHBIX
nokyMmeHToB opranuzanuii. M:Pocapxus, BHUNUJIA/L. 2014 //Ony6nukoBaHo Ha caiite degepanbHOro
apxuBHOro areHtctBa http://archives.ru/documents/methodics.shtml

Bonpocwi k 3auemy.

1. OcHoBHbIE TEPMHUHBI U NOHATHUS JKU3HEHHOI'O IIUKJIA 3JIEKTPOHHOIO JOKYMEHTA.

2. XapakTepHuCTHKa HOPMaTUBHO-MeToAn4Yeckoi 6a3bl xpaneHus D/ B POD.

3. IIpaBoBoe perynupoBaHHE IOPUIUYECKOM CHIIBI 3JEKTPOHHOIO ApXUBHOI'O JOKYMEHTA,

XPaHEHUs AJIEKTPOHHBIX JJOKYMEHTOB HA Pa3JIMUHbIX BUJAX HOCUTEJIEH.

4. TlpobGiema ynocToBepeHus opuarnueckoi cuiibl D/1 B mporecce apxMBHOI'O XpaHEHHUS.

4. XpaHeHue OSIEKTPOHHBIX JOKYMEHTOB Ha OCHOBE POCCHUICKHX U MEXIYyHapOJHbIX
CTaHJapTOB.

5. Teopernueckue noaxosl k kiaccupukauuu /1. Ilpuznaku knaccudukamnus 3J€KTPOHHBIX
JIOKYMEHTOB.

6. DKcrnepTusa LIEHHOCTH D3JIEKTPOHHBIX JOKYMEHTOB: cleuuduka KpUTEpUEB OOIUX U
TEXHUYECKUX KPUTEPUEB U NIEPEUHEN.

7. lopsinok pa3pabOTKy MepeyHel TOKYMEHTOB, XpaHEHHE KOMILJIEKTOBAHHUE U HCIIOIh30BaHUE
KOTOpBIX OCYLIeCTBIsieTcs B 0Oe30ymakHOW Qopme, BriIoueHHs O] B HOMEHKIATyphl JAel
OpraHu3alMH.

8. KomIulekToBaHNE apXUBOB JIEKTPOHHBIMM JTOKYMEHTAMU: KOHLEMIUHU [IEHTPAIU30BAHHOIO
U pacIpeieICHHOTO XpaHEHUsI.

9.  OGecrieyeHrne COXPaHHOCTH JJIEKTPOHHBIX JOKYMEHTOB. @akTOpbl, BIUSIONIME Ha
COXPaHHOCTb.

10. Murpauus n konseprauus J/]: opranuzanus u yder.

11. DnekTpoHHBIE apXMBBI KaK CTPYKTYpPHBIE MoApa3eieHus u opranusauuu B PO. Hcropus,
3aauu, (QYHKIMH, COCTaB JOKYMEHTOB.

12. TIlpobnembl coxpaHeHMs] TpaduKu, MyJIbTUMEIUNHHBIX JO0KymMeHTOB, CAIIP wu
reOMH(OPMALIMOHHBIX CUCTEM B OT€YECTBEHHOM apXHBOBEIACHUH.

13. DnekTpoHHbIE JOKYMEHThl Kak OOBEKThl apXWBHOIO XpaHEHHS B OTEYECTBEHHOM H
3apy0e’KHOM apXHBOBEJCHUU.

14. CraHOBIEHHME M COBPEMEHHOE COCTOSIHUE apXHWBOBEICHMS JJEKTPOHHBIX JIOKYMEHTOB B
Halllell cTpaHe U 3a pyOesKoM.

15. IIpaBuna yyera M ONMCAHMS DJIEKTPOHHBIX JTOKYMEHTOB B PO.

16. IIpoGnembl BbIABICHHS WH(GOPMAIMOHHBIX PECYpcOB M OTOOpa MX Ha IOCTOSHHOE
XpaHEeHHue.

17. Coxpanenue 1u(ppoBoro KyabTypHOro Hacieaus. CeTeBble apXHBHI.

18. denepanbHbIe U perHOHABHBIC 0a3bl JaHHBIX B PO ux xpaHenue.


http://www.rusarchives.ru/methodics/index.shtml
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19. Knaccudukaius 31eKTpOHHBIX HHPOPMAIIMOHHBIX PECYPCOB KaK HCTOYHUKOB 10 MCTOPUH
Poccun.

20. CraHOBJIEHHE HCTOYHUKOBEICHUS DJJICKTPOHHBIX JOKYMEHTOB B Halled CTpaHe H
3apyOeKoM.

21. Cranmaptsl 1 popMaThl ONMUCAHUS SJIEKTPOHHBIX JOKYMEHTOB.

22. Teopernueckue, METOAWYECKHE W TPABOBBIC AaCHEKThl 3allUThl HH(POpPMAIMKU B
AJICKTPOHHBIX apXHBaX.

6. YueOHo-MeTOoqMYecKOe U HHPOPMALIMOHHOE 00ecnedeHne TUCIUTITUHBI

6.1 CnuCcOK HCTOYHHUKOB H JINTEPATYPbI
HcTouHMKH OCHOBHBIE.
1. @enepanbublii 3akoH «O0  mHOpManMKM, WHPOPMALMOHHBIX TEXHOJIOTUSAX U 3alluTe
napopmanum» ot  26.07.2007. Ne 149-®3 [Dnektponnsiii pecype] / «Koncymaprantlmocy —
DnektpoH. naH. — M., [1997-2013].— Pexxum goctyna:http://www.consultant.ru/. — cBoOoaHbIH. —
3arj. ¢ 3KpaHa.

2. Oenepanbhblii 3ak0oH «OO0 osnekTpoHHON 1MdpoBoit moamucu» ot 10.01.2002 N 1-
®3//Cobpanne 3akoHOomarenbcTBa Poccuiickoit denepanmu. 2002. N 2. Cr. 127. [DneKTpoHHBIN
pecypc] / «Koncymbrautllmrocy — OnektpoH. man. — M., [1997-2013].— Pexum pgocryma:
http://www.consultant.ru/. — cBoGoHbIi1. — 3ari. ¢ 3KkpaHa.

3. ®denepanbHbiii 3akoH «O0 apxuBHOM jeine B Poccuiickoit  deneparun» oT 27 okTsa6ps 2004
r. //Poccutickas razera. 2004, 27 oktsiopsi. Ne 36. Cwm. taxxke: www.rusarchives.ru/lows/fz.shtml

4, Denepanbhbiii 3akoH PO «O06 snekTpoHHON moamucu» oT 6 ampens 2011 r. N 63-03 //
Poccuiickas razera. 2011, 8 anpems. Ne 5451. -[Onekrponnsiii pecypc] / «Koncynprantllmoc»y —
DIEKTPOH. JIaH. — M., [1997-2013].— Pexum JOCTyTa:
http://www.consultant.ru/. — cBoGoHbIi1. — 3ari. ¢ 3KkpaHa.

S. [Tporpamma uHdpopmarnzanuu denepalbHOr0 apXMBHOTO AreHTCTBA U MOJBEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (Y1Bepxkaena [Ipukazom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Onmy0IrUKOBaHO Ha caiire «ApXHBBI Poccun», pasznen «MHpopmaTuzanus».
www.rusarchives.ru/informatization/conseption.shtml.

6. OcHoBHBIE TpaBuIa paboThl apxuBOB opranuzanuii./ Pocapxus. BHUMJIA. M., 2002.

7. [TpaBuiia opranu3anuy XpaHeHHUs] KOMIIEKTOBaHMS, y4eTa U UCIOIb30BaHUsS TOKyMEHTOB AD
P® u apyrux apxuBHBIX JOKYMEHTOB B TIOCYJApCTBEHHBIX M MYHHUIMIIAIBHBIX apXHMBax, My3esX,
oubnuorekax, opranuzanusx PAH. M., 2007. http://portal.rusarchives.ru/lows/pohkuidaf.shtml

8. [TpaBuna opraHuM3aliyd XpaHEHUs, KOMIUIEKTOBAHMs, ydeTa W HCIOJb30BAHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu W JIpyruxX apXUBHBIX JOKYMEHTOB B oOpraHax
rOoCylapCTBEHHOM BJIaCTH, OpraHax MECTHOTO CaMOYINpaBieHWs M opraHumzanuax. M.,2015
http://portal.rusarchives.ru/lows/pohkuidaf.shtml

9. PekoMeHzanMy 1O KOMIUIEKTOBAHUIO, YYE€Ty M OpraHM3allMd XPaHEHMsI AIEKTPOHHBIX
apXUBHBIX JOKYMEHTOB B apxuBax opranumszaumii. M.: BHUNIAJL, 2013//OnybnukoBaHo Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

10. ‘PexoMeHaiuy MO KOMIUJIEKTOBAaHUIO, Y4YeTy W OpraHHU3allMl XpaHEHUS SJIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MyHUIMNAIbHBIX apxuBax M.:. BHHMNIAJL
2013//Ony6nukoBano Ha caiite «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

11. OyHKIMOHANbHBIE TpeOoBaHMS K HWH(GOPMALMOHHBIM CHCTEMaM apXUBOB AJIEKTPOHHBIX
NoKyMeHTOB opranuzanuii. M:Pocapxus, BHUNJIA /. 2014 //OnybnukoBaHo Ha caiite @enepaabHOro
apxuBHOro areHtcTBa http://archives.ru/documents/methodics.shtml

12. ['ocynapcrBennas nporpamma Poccuiickoit denepanmu «MupopmanmronHoe obmiectso (2011-
2020 rr.)». URL: http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html.



http://www.consultant.ru/
http://www.consultant.ru/
http://www.rusarchives.ru/lows/fz.shtml
http://www.consultant.ru/
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://archives.ru/documents/methodics.shtml
http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html
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13. Hoxnan PykoBoautens @enepanpHoro apxuBHoro arenrcta A.H. Aptuzosa na Coerte 1o
apxuBHOMY ey npu OenepansHom apxuBHoM areHTcTBe (17 centsadps 2013 r., r.Anamna
Kpacnomapckoro kpast). URL: http://archives.ru/reporting/report-artizov-2013-sovet.shtml.

14. Hoxnan PykoBonutenss @enepanpHoro apxuBHoro areHrctea A.H. AprtuzoBa «O
CTpaTEerMyecKux MOAX0/ax K pa3MEelIEeHUI0 apXUBHOU nHpopManuu B cetu MHTepHeT» Ha 3acenaHuu
Cosera mo apxuBHomy geny (8 okraops 2014 r., 1. Caskr-lIlerepoypr). URL:
http://archives.ru/reporting/report-artizov-2014-sovet.shtml

15. Joxnan o pe3yinbrarax U OCHOBHBIX HampaBieHHUsX AesTesnbHocTH DenepanibHOro apXMBHOTO
arentctBa B 2012 r. u Ha nepuox g0 2016 r. URL.: http://archives.ru/report-faa-2012.shtml

16.  Konnenuus undopmaruzanuu apxuBHoro jnena // Bectnuk apxuBucra.1996. N 1. C. 60-82.
Cwm. Taxxe: URL: http://www.rusarchives.ru/informatization/conseption.shtml.

17. Konnernuss waGOpMaTH3auK (aBTOMATHU3AINK) ACSITEIBHOCTA TOCYJApPCTBEHHOTO apXHUBa.
PocapxuB, BHUMIAJl. 2014. URL: http://archives.ru/sites/default/files/2014-koncepciya-
informatization-gosarchive.pdf

18. Konnenuus pazButus apxuHOro aena B Poccuiickoit @enepanuu Ha nepuona a0 2020 ropa.
IMpoext. URL: http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml
19. [Inan nestenpHOCcTH DenepanbHOrO apxuBHOro arenrctBa Ha 2017 — 2022 rogsl (yTB.

pykoBogutenem ®denepanpHoro apxuBHoro arenrctsa A.H. AptuszossiM 19 urong 2017 r.) URL:
http://archives.ru/sites/default/files/2017 plan-rosarchive-2017-2022.pdf

20. [Inan @epepanbHOTO apXWBHOTO areHTCTBa MO peanu3anuu  KOHIENIuu OTKPBITOCTH
(dbenepaibHBIX ~ OpraHOB  MCIOJHUTEIbHON BiacTh Ha mnepuony a0 2018 roma. URL:
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml

21. [Tonoxxenue o Beepoccuiickom koHKypee «ApxuB XXI» (ITpunokenue k mpuka3dy Pocapxusa
ot 10 HosOpst 2017 1. Ne 172). URL.: http://archives.ru/documents/pologenie-archiv-xxi.shtml

22. [Tporpamma unpopmaTuzanuu apxuBHoro aena Poccum (1997-2000) // BecTHUK apXHBHUCTA.
1996. N 6. C. 55-65. Cm. Taxxe: URL: http://www.rusarchives.ru/informatization/programm.shtml.
23. [IpoekT mmana mepomnpustuii ("mopoxkHas kaprta') «3MeHEeHHs B OTpacisiX COIUAIbLHON
cdepbl, HampaBliCHHbIE Ha TOBBIIICHHEe >(dekTuBHOCTH apxuBHOro nemay». [2012 r.] URL:
http://archives.ru/documents/projects/plan-dorognaya-karta.shtmi

24. [Iporpamma urpopmatuzanmu dDenepalbHOTO0 APXUBHOTO areHTCTBA M TOJBEIOMCTBEHHBIX
emy yupexnenuid Ha 2011-2020 rr. URL:  http://archives.ru/programs/informatization.shtml. Jlara
obparenus 14.12.2013.

25. CrpaBka 0 pe3ynpTaTaXx KOMILIEKCHON MpOBEpkH (eaepanbHOro Ka3z€HHOTO YUpPekIACHUS
«Poccuiickuii rocynapcTBeHHbIN BoeHHbIH apxuB» URL: http://archives.ru/check/rgva_2014.shtml
26. Crpareruss ”HHOBaMOHHOTO pa3BuTHs Poccuiickoit denepanuun Ha nepuon ao 2020 ropa.

VYr1BepxkaeHna pacnopspkenuem IlpaButensctBa PD ot 8 mexadbpst 2011 1. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc LAW 123444/

27.  VYka3 Ilpesupenta P® ot 09.05.2017 N 203 "O Crparerun pa3BuTusi HH()OPMAITMOHHOTO
o01ecTBa B Poccuiickoit denepanuun Ha 2017 - 2030 roasr" URL:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687

HcTrouynnku 1onoJTHUTENbHBIE.

PJ1 50-524-84 «Ilopsimox XpaHEeHUs] TOKyMEHTOB Ha MAallIMHHBIX HOCHTEISIX». M,, 1985

I'OCT 6.10.4-84. «YHu¢puuupoBaHHbIE CHUCTEMbl AOKyMEHTAlMH. [IpuiaHue OPUIMYECKONW CHIIBI
JOKYMEHTaM Ha MaIllMHHOM HOCHTEJIEe M MallMHOTPaMMe, CO3/1aBaeéMbIM CPEJICTBAMU BBIUYUCIUTEIHLHON
TeXHUKN» .M.,1985

I'OCT 28388-89. «Cuctembl 00paboTku uHpopManuu. J[JOKyMEHThl Ha MarHUTHBIX HOCHUTENSIX
naHHbIX. [Topsaok BeIMonHeHUs 1 oOpameHus». M, 1991.

Jlureparypa
OcHoBHas1 JiuTEepaTypa


http://archives.ru/reporting/report-artizov-2013-sovet.shtml
http://archives.ru/reporting/report-artizov-2014-sovet.shtml
http://archives.ru/report-faa-2012.shtml
http://www.rusarchives.ru/informatization/conseption.shtml
http://archives.ru/sites/default/files/2014-koncepciya-informatization-gosarchive.pdf
http://archives.ru/sites/default/files/2014-koncepciya-informatization-gosarchive.pdf
http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml
http://archives.ru/documents/pologenie-archiv-xxi.shtml
http://www.rusarchives.ru/informatization/programm.shtml
http://archives.ru/documents/projects/plan-dorognaya-karta.shtml
http://archives.ru/programs/informatization.shtml.%20Дата%20обращения%2014.12.2013
http://archives.ru/programs/informatization.shtml.%20Дата%20обращения%2014.12.2013
http://archives.ru/check/rgva_2014.shtml
http://www.consultant.ru/document/cons_doc_LAW_123444/
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
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1. «ApxuBoBegueckHe H  JIOKYMEHTOBeMueckue  (DyHKIHMOHANbHBIE  TpeOOBaHMS K
MH()OPMAITMOHHBIM CHUCTEMaM, OOECIEUMBAIOIINM 3JICKTPOHHBIA JTOKYyMEHTOOOOPOT B IMpoliecce
BHYTPEHHEH JeATEIbHOCTH (heepabHBIX OpPraHOB UCHOJHUTENbHOM BiaacT» (M.:BHUNIA, 2013),
//OmybnukoBaHo Ha caiite «ApxuBbl Poccumy. http://www.rusarchives.ru/methodics/index.shtml).

2. Bypoga E.M. ApxuBOBeJleHHE (Teopust u METONKA): y4eOHUK
IOE BY30B /" EM. Bypoga, E.B. Anexceesa, JLIL AdanacbeBa; o
pen. E.M. byposoi; Poc. roc. rymanur. yH-T. — M.: M3a. nmom MDOU,
2012. — 482 c.: puc., cxem., Ta0II.

3. E.B. Anuckuna. npopmalioHHble TEXHOJOTUU — OOECIEUEHUI0 COXPAaHHOCTH IOKYMEHTOB
I'APD //OTedecTBeHHbIE apXUBBI. 2013. Nel. C.37-39. URL:
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336

4. AdanacpeBa JI.I1. DnekTpoHHBINM HAYYHO-CIIPABOYHBIN anmapar apXWBOB: HOBBIN 3Tal B pa3BUTHH

//Bectauk PITY. Cepus «/lokymentaiucruka. JlokymentoBenenue. Apxusosenaenuey. 2013. Ne 4. C.120-
142. URL: https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-
etap-v-razvitii-1/viewer

o. Bbob6pora E.B. CoBepiieHcTBOBaHHE paObOTHI IO (POPMUPOBAHUIO OHJIAHHOBBIX apXUBHBIX PECYPCOB
//OTeuecTBEHHBIE apXUBBHI. 2014. No 6. C.27-33. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/44589003

6. 3anmaeB ['.3. AxTyanbHble BOMPOCHI CO3JaHMsSI M XpaHEHHsS IU(PPOBBIX KOIMUN apXHUBHBIX
nokymeHToB //OtedecTBeHHble apxuBbl. 2012, Ne 2. (C.55-58. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/26899006

7. MHHOBaIIMOHHBIC  TEXHOJOTMW  XpaHEHWs JOKyMeHToB: ombiT  CoOepbanka. URL:
http://naar.ru/articles/tejnologii _hranenie _documentov sberbank/
8. Knemaprs C.H. CoBpemeHHOE COCTOSHHE MPOOJEMbl OIEHKH KadyecTBa CKAaHUPOBAHMS

OymakHBIX opurnHainoB B Poccun u 3a pyoesxom. URL: http://www.aiteh.ru/index.php?page=klechar.
Hara obpamenus 18.02. 2014 r.

9. Ero sxe. DieKTpOHHbIE KONMUU OYMaXKHBIX NOKYMEHTOB. [loka3arenu KadecTBa M METOJbI
kouTposs. (I[Ipoekt meproii penakimu Hanmonanbuoro 'OCT). URL: http://www.gpntb.ru/win/inter-
events/crimea2012/disk/040.pdf. Jlata o6pamenns 19.01.2014.

10. Pexomennanuun 1no cosnaHuro apxuBHOro canra B HHrepHer. IlpuioxkeHne kK nuCbMY
PocapxwuBa ot 17.05.2001 Ne 6/513-K. URL: http://archives.ru/documents/methodics.shtml.

11.  PexoMmenmanuu TO  CO3JAaHUIO  VIHTEPHET-BBHICTABOK  apXHMBHBIX  JIOKYMEHTOB  /
H.B. I'nnmuHckas, N.B. Kapasaes. — M.: Pocapxus, 2012. URL:
http://archives.ru/documents/rekomend_internet-vystavka.shtml. Jlara o6pamenns 12.12.2013.

12. IudpoBuszanus IeATETbHOCTH HALMOHAIBHBIX apXuBOB. IlyTu pelieHus 3aKOHOJATENbHBIX
npo0iem / AHanuTuueckui BectHuk Ne 11 (700) URL:
http://council.gov.ru/media/files/otfFLICObbX3tE9sF3AqngDIH3128gaD.pdf

13. HOwmamesa }0.}0. MeTtoanueckie peKOMEHAAIUH 110 IEKTPOHHOMY KOMUPOBAHHUIO apXUBHBIX

JOKYMEHTOB U YIPaBJICHUIO TOJy4eHHBIM HH(pOpManuOHHBIM MaccuBoMm. M.: BHUMIA/, 2012.
125c¢. URL:http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf.  Jlara
obpamenus 12.12.2013.

JlonmosiHuTEILHAS JIUTEPATYPaA

1. AdcanacbeBa JLII. DnekTpoHHBIE JTOKYMEHTHI B JIEJIONPOM3BOJICTBE M apXUBE OpraHU3aiuu//
Cekperapckoe aemo. 2006. Ne 1-3.

2. I'enbman-Bunorpanos K.b. Mamunountaemsie 1okymenTsl B CCCP. Yuebnoe nocobue.Beir.
1. M.:MI'MAUH, 1980.C. 7-14. 17-33, 48-81.

3. XKykoa M.I1.KomIuiekToBaHHE apXHBOB 3JIEKTPOHHBIMU JOKyMeHTaMu//OTeuecTBEHHBIE
apxussl. 2000. Ne 2. C. 5-17.

4. Kucenes M.H. DnekTpoHHbIE JOKYMEHTBHI: OCHOBHBIE HalpaBlieHUs uccienoBanuil / BecTHUk

apxuBucra. 2000. Ne 3-4. C. 162-166.


https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336
https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-etap-v-razvitii-1/viewer
https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-etap-v-razvitii-1/viewer
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/44589003
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/44589003
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/26899006
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/26899006
http://naar.ru/articles/tejnologii_hranenie_documentov_sberbank/
http://www.aiteh.ru/index.php?page=klechar
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20Дата%20обращения%2019.01.2014
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20Дата%20обращения%2019.01.2014
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/rekomend_internet-vystavka.shtml.%20Дата%20обращения%2012.12.2013
http://council.gov.ru/media/files/otfFLlCObbX3tE9sF3AqngDIH3I28gaD.pdf
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf
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5. TuxonoB B.A., lOmun B.A. CranoBnenue u paButue apxuBoB MUJl B 1960-80-¢ rr. //
OteuectBenHbIe apxuBbl. 1998. Ne 6. C. 39-46.

6. TuxonoB B.W., IOmmu B.A. CoBpeMeHHBIC KOHIEHIMHA 3JICKTPOHHBIX TOKYMEHTOB //
OteuectBenHbIe apxuBbl. 1999. No 1.

7. Onu xe. DIeKTPOHHBIE APXUBBI U JECKTPOHHBIN TOKYyMEHTO000pOT// OTEeUeCTBEHHbIE apXUBBI.
1999. Ne 2.

8. TuxonoB B.W. IOmmua WU.®. Bynyr nu «dnekrponHoi» Poccum 3mekTpoHHBIE apXuBbl? //
OteuectBennbie apxuBbl.2002. Ne 5. C.12-19.

6.2.3.CnpaBouHblie 1 HHPOPMALMOHHbIE U31AHHUS.

9. AHTIIO-pYCCKUM clloBapb apXUBHOM TepMuHosoruu. M.:PITY, 1992,

10.  Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

11.  CnoBapb COBpEMEHHOW apXUBHOM  TEPMHMHOJOIMM COLUAIUCTUYECKUX cTpaH. B 1.
M..BHUNJA/, 1982

12.  VYupasnenue noxymentamu. Tepmunsl u onpenenenus. M.:BHUNIA]/L, 2014.

13. KanynoBa E.E., CagpikoB C.C.  KommbroTepHas pecTaBpalusi apXUBHBIX TEKCTOBBIX
nokymeHToB //OteuectBenHble apxuBbl. 2007. Ne 1. C. 41-48. URL: https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/11774584

14. Pa3paboTka METOAMYECKHX PEKOMEHIAIMH TI0 BBIOOPY CKAaHHPYIOMIETO OO0OpYyIOBaHUS,
CIOCOOHOTO YAOBIETBOPUTH MOTpedHOcTH poccuiickux apxuBoB. / C.H. Knemaps, T.H. lanunona,
I1.E. 3aBanmumnn, C.C. baramesa. Tyma, 2011. URL: http://archives.ru/documents/recomendacii-
vybor-scan-oborudovanija-2011.shtml.

15.  Meronnueckue pexomeHnanuu «Pa3zpaboTka METOJ0B BOCCTAHOBJIEHUS YIracarolUX IBETHBIX
(XpoMaTH4ecKnuX) TEKCTOB apXMBHBIX JTOKYMEHTOB C HCIIOJb30BAaHHEM LHU(PPOBBIX KOMIBIOTEPHBIX
texnosorui». Pocapxus, BHUMUIAJL, 2014. URL: http://archives.ru/sites/default/files/2014-metod-
rekomendacii-vosstanovlenie-cvet-text.pdf

16.  Cno6omuuk U.b. Co3nanne ponaa monp3oBanms Ha IeKTpoHHBIX HOcuTelsiX B LI A Cankr-
[TerepOypra //OteuectBernbie apxuBbl. 2013. Ne 2. C.39-41. https://dlib-eastview-
com.proxy.lib.rsuh.ru/browse/doc/28667331

17.  CpaBHHUTENBHBIN aHAIHM3 AHATIOTOBBIX U IU(PPOBBIX TEXHOJIOTUN IS BHIPAOOTKU U MPUMEHEHUS
TEXHOJIOTUYECKUX pEeIlIeHNH, OO0eCHeurBaOIIUX BOCCTAHOBJIEHHWE YracalolluX TEKCTOB apXHBHBIX
JTOKYMEHTOB. AHanuTHueckuii 0030p /XaputoHoB A.T'., Benymuii Hay4dnsiii cotpyanuk BHUNJIA,
K.T.H., Tkauenko H.A., 3aB. ormenom OTOAJl BHUHUIALA. Mockea, 2012. URL:
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml.

CHuCcOK JUTEepaTyphl U HCTOYHHUKOB /IS CEMHUHAPCKHUX 3aHATHIA:

Tema 1:

Chnucok ucmouHuKos u 1umepamypbi.

Hcmounuxu ocnosnuie.

@enepanbHblii 3akoH 00 «O6 uHpopMaluy, HWHOOPMALMOHHBIX TEXHOJIOTUAX U 3alluTe
uHpopmarum» ot 26.07.2007. Ne 149-®D3 »//Poccuiickas razera. 29 utomns 2006 r. Ne 413 1.
®denepanpubiii 3ak0H  «O0 snexkTpoHHON 1MppoBoit moamucu» ot 10.01.2002 N 1-®d3//Cobpanue
3akoHozarenscTBa Poccniickoit @enepanuu. 2002. N 2. Ct. 127.

I'OCT 52294-2004. DnextponHblii 0OMeH nHpopmanueil. Tepmunsl u onpeaenenus. C 1 urons 2005
I.

I'OCT P 7.0.8-2013 Cucrema ctangapToB 1o WHGOPMAIMH, OMOIMOTEIHOMY M M3JaTEIILCKOMY JIETTy.
Jlenonpou3BOACTBO M apXUBHOE Jeno. TepMUHBI M OmpefeneHus. — YTBEpXKICH NPUKA30M
Poccrannapra ot 17.10.2013 Ne 1185, BBenen B aevictBue ¢ 1 mapta 2014 r. — M.: Crannaptuadopm,
2014.

Hcmounuxu oononnumensHule.


https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/11774584
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/11774584
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/sites/default/files/2014-metod-rekomendacii-vosstanovlenie-cvet-text.pdf
http://archives.ru/sites/default/files/2014-metod-rekomendacii-vosstanovlenie-cvet-text.pdf
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667331
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667331
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
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I'OCT 28388-89. JIOKyMEHTBHl Ha MArHUTHBIX HOCHUTENISIX JaHHBIX. [lOpSIOK BBIMOJHEHUS U
obpamenuss ot 01.01.91
I'OCT P 51141-98. Jenonpou3BoJICTBO U apXUBHOE /1€)10. TepMuHbl U onpeaeneHus. — M., 1998
I'OCT 52292-2004. YmpapieHue opraHu3anueil. DJIEKTPOHHBIA pPErIaMeHT aJMUHUCTPATUBHOU U
cimyxebHou nesarenbHocTH. OcHOBHBIE Moj1okeHus. C 1 urons 2005 T.
I'OCT 7.83-2001. CUBU/. Dnextponubie uznanus. OCHOBHbIE BHUJbI U BBIXOJIHBIE CBEJEHUS  OT
01.07.2002
Jlumepamypa ocrhosHas:

VYnpasnenue nokymentamu. Tepmunsl u onpenenenus. M.:BHUNIA /L, 2014.
Jlumepamypa oononnumenvHas.:
bypora E.M. ApxuBHas TepMuHOJIOTH 111 TpodeccronanoB u uccinenosareneit Poccun u Ioabmm//
Bectauk PITVY.2013. Ne 4.
benoyc E.C. CtpykTypHBIE OCOOEHHOCTH MOHSITHHHO-TEPMHUHOJIOTMYECKOTO ammapara MpeaMeTHOU
obnactu ynpasieHus nokymenrtanueii//Tam sxe. 2014, No 2.
Xan-ITupa A.D. ApxuBoBeAUYECKOE TEPMUHOBEICHHUE. Y UyeOHOe mocodue on criernkypey. M., 1990.
Onesckas B.B. Onesckas M.M. K Bonpocy 0 CTaHOBJIEHHH apXHMBOBEAYECKOI'O TEPMHUHOBEICHUS U
MOATOTOBKE MEPBBIX MHOTOs3bI4HbIX cioBapeit//Bectauk IICTIY. Il @unonorus. 2008. Beim. 3(13).
C. 85-104. Jlapuna // OteuectBennbie apxuBbl. — 2002, — Ne 3. —C. 14.
Cnpagouno-unghopmayuonrvie U30aHU.
CnoBapb COBPEMEHHOM apXUBHOM  TEPMHUHOJOTUU  COIMATMCTHYECKUX  CTpaH. Bpm. 1.
M.:BHUNJA/, 1982
AHrI0-pycckuil cnoBapb apxuBHo# TepmuHosoruu. M.:PITY, 1992.
Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 éd, 1988. P. 212. No 33

Ilepeuens pecypcos ungpopmayuoHHO-mereKOMMYHUKAYUOHHOU cemu « MHmepHemy.

1. ApxuBbl Poccun. [OtpacneBoii mnopran "ApxuBel Poccun" HaxoauTcss mMoj NaTpoHATOM
®enepanbHoro apxusHoro areHrcrsa (Pocapxusa)l; [D5eKTpoHHBIN pecypc] — DIJIEKTPOH. J1aH.
— M., [2001-2015]. — Pexum gocryma: http://www.rusarchives.ru/guide/fed_gd.shtmliwww.
CBOOOJTHBIN. — 3ari. ¢ FKpaHa.

2.lleHTp KOMIETEHIIMH MO BOMPOCaM JIOKYMEHTAIIMOHHOI'O O0ecleYeHusl YIMpaBlIeHHUs U apXHUBHOTO
nena; [DmexTpoHHBIN pecypc] — DiektpoH. gan. — M., [2013]. — Pexum moctyma: Www.edou.ru,
CBOOOJHBIN. — 3aril. ¢ HKpaHa.

3. Od¢ununansublii caiit PoctexperynupoBanusi [DneKTpoHHBIM pecypc]. — Pexum pocrtyna:
WWW.gost.ru, ceoboaublii. — 3ari. C skpaHa.

Tema 2:

Cnucok ucmoyHuKos u 1umepamypbi.

Jlumepamypa ocrosHas.

3apyOexHbId ONBIT YINPABICHUS JJIEKTPOHHBIMM JOKYMEHTAMM M OpraHu3aldd HUX apXHBHOIO
xpaHeHus. — M., 2014.

Tuxonos B.U., IOmmn B.A. CoBpeMeHHbBIC KOHIIETIIIUH 3JICKTPOHHBIX JOKYMEHTOB // OTeuecTBEHHBIE
apxuBbl. 1999. Ne 1.

Tuxonos B.M. 3amaun apXMBHOro XpaHEHMs AJIEKTPOHHBIX JOKYMEHTOB: u3 ombita LIAJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

Jlumepamypa dononrnumenvHas.

TuxonoB B.M.  OpraHuzanusi apXMBHOTO XpaHEHHs 3JEKTPOHHBIX JIOKyMeHTOB//Kpyr wuneit:
QITOPUTMBI U TeXHosoruu ucropuueckord mHpopmatuku. Tpyner |IX Kondepenmuu accormanyu
«Hctopus u komnberorep». M-bapnayn, 2005. C. 393-395.

Kucenes W.H. DOnexkTpoHHBIE MOKYMEHTHI: OCHOBHBIC HaIlpaBJCHUS HCClenoBaHuit//BecTHUK
apxusucra. 2000. Ne 3-4. C. 162-166.

MuxaiinoB O.A. DneKTpoHHbIE JOKYMEHTHI B apxuBax. M3a. 1-e. M.: lnanor-MI'Y, 2000.


http://www.edou.ru/
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Tema 3:
Cnucox ucmoyHuKko8 u 1umepamypbol:
Hcmounuxu ocnognvie
PekoMenpanuu mo KOMIUIEKTOBAHMIO, y4€Ty M OpraHU3allMd XPaHEHHs HIIEKTPOHHBIX apXHUBHBIX
JOKYMEHTOB B apxuBax opranuzauuii. M.: BHUNJIA/L, 2013
PekoMenpanuy mo KOMIUIEKTOBAHMIO, y4€Ty M OpraHU3allMd XPaHEHHs HIIEKTPOHHBIX apXHBHBIX
JIOKYMEHTOB B IOCYJapCTBEHHBIX U MyHuLMnanbHbIX apxusax M.: BHUMJIA /], 2013
CpaBuutenbHblil  aHanmu3  (QopmaroB  (aiijiloB  3JEKTPOHHBIX  JOKYMEHTOB  IOCTOSIHHOTO
(monroBpemenHoro) xpanenus». Oruer on HUP. M.:PI'TYVY, 2013 //Ony6nukoBaHO Ha calTe «ApXUBBI
Poccumn». http://www.rusarchives.ru/methodics/index.shtml).
Hcmounuxu oononnumensHule.

Meroanueckue pexomeHaaruu 1o pabdore IIAJDHM ¢ nokymMeHTamMu Ha 3JIEKTPOHHBIX
Hocurensax. M.:2006

Jlumepamypa ocrosHas.

3anaes ['.3. AHanu3 U KIacCUpUKAIMS SIEKTPOHHBIX JTOKyMeHTOB//BecTHuk apxuBucta. 1999. Ne 2. C
. 60-61.
BapnamoBa JI.H., flranoBa A.A. OTKpBITBIE CTaHAAPTHI U OTKPHITBIE (OPMATHI DIEKTPOHHBIX
nokymentoB //  enompousBoactBo. 2009. Ne 4. C. 23 - 28. ehttp://www.top-
personal.ru/officeworkissue.html?8
Onu xe. CobOomHoe mporpaMMHOe o0ecreueHue U OTKpbIThie (opmarel B Poccum /l
HemonpouzBoactBo. Ne 2010. Ne 1. C. 29 — 33

Jlumepamypa oononHumenvHas.

3apyOeKHBIN OIBIT YIPABICHUS 3JICKTPOHHBIMU JOKYMEHTAMH W OpPTaHU3AIMH WX apXUBHOTO
xpanenus. — M., 2014.
Tuxonor B.U., IOmmu B.A. CoBpeMeHHbBIC KOHIICTIIIUH 3JICKTPOHHBIX TOKYMEHTOB // OTeuecTBEHHBIC
apxuBbl. 1999. No 1.
TuxonoB B.M. 3amaum apXuMBHOTO XpaHEHHs AJIEKTPOHHBIX JOKyMEHTOB: u3 ombita L[AJIDHM.//
OteuectBennble apxuBbl. 2010. Ne 3. C. 51-60.

Tema 4:

Cnucok ucmouHuKo8 u 1umepamypbi:

Hcmounuxu ocnosnvie.

®enepanbHblil 3akoH «O0 MHPOpMaAUKM, HHPOPMAIIMOHHBIX TEXHOJOTHUSAX M 3aIlUTe MHQOpPMaLUN»
or 26.07.2007. Ne 149-®3 //Poccuiickas razeta. 29 uross 2006 r. Ne 4131.

®enepanpubiii 3ak0H «O0 amexTpoHHON 1MdpoBoit moamucu» ot 10.01.2002 N 1-®d3//Cobpanue
3akoHozarenscTBa Poccniickont @enepanuu. 2002. N 2. Cr. 127.

®enepanbHblil 3akoH PO "O6 snexrponnoit noanucu" ot 6 ampens 2011 r. N 63-®3 // Poccuiickas
razeta. 2011, 8 anpessa. Ne 5451.

[IpaBuia opraHuzanuu JeJIONPOU3BOJACTBA B (pelepalbHBIX OpraHax MWCIOJHUTEILHOW BIIACTH.
Y1BepxaeHsl nocraHoBiaeHueM llpaBurenbctBa Poccuiickoit @epeparuu ot 15 urons 2009 r. N 477
[TocranoBnenune IlpaBurensctBa Poccuiickoit ®epepanuu ot 07 centsiops 2011 r. Ne 751
«O BHeceHnu nu3MeHeHui B IlpaBuna nenonpous3BoACTBa B (efepalbHBIX OpraHax MCIOJHUTEIbHON
BJIACTH»

[TocranoBnenne IlpaBurenscrBa PO ot 25.01.2013 N 33 (pen. ot 09.12.2013) "OO6 ucnoib30BaHUN
MIPOCTOM 3IEKTPOHHON MOJIMUCHU MPU OKa3aHUU TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIyr"
Hcmounuxu oononnumensHule.

I'OCT 6.104-84. VYuuduuupoBaHHble CHCTEMbl JOKyMeHTanuu. [lpunaHue OpUANYECKON CHIIbI
JOKYMEHTaM Ha MAIIMHHOM HOCUTEJIE€ U  MAalluHOTPaMME, CO3/1aBaEMbIM  CpPEACTBAMHU
BBIYHUCIUTENbHON TeXHUKU. OCHOBHBIE MOJIOKEHHUS.

Jlumepamypa ocrhosnas



http://www.rusarchives.ru/news/order_gov477.shtml
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Jlapua M.B., PsickoB O.M. DnekTpoHHBIE [TOKYMEHTHI B YIpaBICHUU: METOA. Tocodue /
BHUNAAL — M., 2008. — C. 123-205.

Jlumepamypa oononnumensbHas.
Jlapun M.B., PrickoB O.1. YnpasneHue JoOKyMEHTaMu Ha OCHOBE MexayHapoaHoro cra"aapra MCO
15489-2001: metoa. mocooue / BHUMUIA. — M., 2005. — C. 5-90..
CoxkoBa A.H. JlokyMeHTOBeIeHHE: TeOpHs U mpakTuka: u3dp. Tp. / BHUUJIA. M., 2009. C. 3-117.

Tema 5:

Cnucox ucmoyHuKko8 u 1umepamypbol:

Hcmounuxu ocnognbie.

OcHoBHBIE MpaBWia paboThl apxuBoB opranuzaruii./ Pocapxus. BHUMJA/. M., 2002. IlIm. 1.2.2,

1.3.4,2.1.4,2.3.5, 24.2,44.2,49.2,6.6.,7.7.,8.3.1., npunoxenus 5,31, 33, 34.

[IpaBuiia opranu3anuy XpaHeHHs] KOMIUIEKTOBAHUS, Y4€Ta U UCIOJIb30BaHUA JOKYMEHTOB AD PD u
APYTrUX apXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX W MYHHLMIIAIBHBIX apXWBaxX, My3esX,
oubnuoTekax, opranm3anusax PAH. M., 2007. TIIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

[IpaBuiia opranu3anuu XpaHeHHsl, KOMIIJIEKTOBAHMSI, y4eTa U UCIOIb30BaHUS JOKYMEHTOB APXUBHOTO
¢donma Poccuiickoit denepanyu ¥ OPYrux apXWBHBIX JTOKYMEHTOB B OpraHax TroCyIapCTBEHHOU
BJIACTH, OpraHaxX MECTHOI'O CaMOYIPaBlIeHUs U opranu3anusx. M.,2015

PexomeHmanmyu mo KOMIUIEKTOBAaHHMIO, YYE€Ty W OpPTaHM3ALUU XPAaHEHHS ODJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B apxuBax opranuzauuid. M.: BHUMJAJ, 2013//OnybnukoBano Ha caiiTe «ApPXUBBI
Poccum». http://www.rusarchives.ru/methodics/index.shtml).

‘PexomMeHIaliul MO0 KOMIUIEKTOBAHUIO, YUETy M OpTraHU3allMd XPAaHEHHUS SJICKTPOHHBIX apXHUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX U MyHHIMNAIBHBIX apxuBax M.: BHUMJIA/JL, 2013//Ony6nukoBano
Ha caiite «ApxuBbl Poccumny. http://www.rusarchives.ru/methodics/index.shtml).

Hcmounuxu oononnumensHule.

OcHoBHBIE MpaBmiia paboThl apXWBOB opranu3anuii /Ogo0peHsl pemenueM Koiuierun Pocapxusa ot
06.02.2002. M.,2003. C.9 (n.2.1.4), C. 58. (11.6.6), C.67-69 (11.7.7).

OcHoBHbIE MpaBUiIa paboThl C HAYYHO-TEXHUYECKON JoKyMeHTanue. M, 2003.

Pexomenpanuu mo orOopy Ha XpaHEHUE 3JIEKTPOHHBIX HAyYHBIX M TEXHUYECKUX JJOKYMEHTOB/
BHUNJAA., B.M. XKurynos. M.,2002. 98 c.

Jlumepamypa ocrosHasi:

TuxonoB B.M. «XpaHutp Henb3s YHUUTOXUTH?» MeETONOJOTHYECKHE M MPAKTHUYECKHE aCHEKThl B
HKCHEPTH3€ LIEHHOCTH AJIEKTPOHHBIX JAOKYMEHTOB//Kpyr uueil : MeXAMCUUIUIMHAPHBIE MOIXOABI B
ucropuueckord mapopmaruke. .M.:1M3x-8o MI'Y, 2008. C.16-63.

TuxonoB B.M. 3amaun apXxuBHOTO XpaHEHHs >JIEKTPOHHBIX JOKyMeHTOB: U3 omnbita [[AJIDHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOeKHBI OMBIT YIPABIECHUS DJIEKTPOHHBIMM JOKYMEHTaMH M OpraHM3allid HUX apXUBHOIO
xpaHenus. — M., 2014.

Jlumepamypa donornumenvuas:

CaBun B.A. ApxuBHble 5JeKTpOoHHble HUH(pOpMalMoOHHbIE pecypcbl Poccuiickoit denepanuu:
uaeHTuuKanys u kiaccupukamus /OredectBeHnbie apxuBbl. 2008. Ne 4. C. 31-38.

TuxonoB B.M. IlpumeHeHue TpagWLIMOHHBIX METOJOB B JKCHEPTHU3E LEHHOCTH 3JIEKTPOHHBIX
nokyMeHTOB // OtedecTBeHHble apxuBbl. 2009. Ne 3. C. 37-47.

TuxonoB B.M. Meronnueckue M MNPAaKTHYECKUE ACMEKThl JKCHEPTU3bl IIEHHOCTH JJIEKTPOHHBIX
nokymeHToB // Bectauk apxusucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Tema 6:
Cnucok ucmoyHuKo8 u 1umepamypol:
Jlumepamypa ocrosHas:
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TuxonoB B.M. 3amaum apXuMBHOTO XpaHEHHUS AJICKTPOHHBIX MTOKYMEHTOB: W3 ombita [[AJ[OHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

3apyOexHbIid ONBIT YIPABICHHUS DJIEKTPOHHBIMH JOKYMEHTAMH M OpraHU3allid UX apXHUBHOTO
xpaHeHus. — M., 2014.

®ponora E.B. Dnexrponnsii apxuB TromeHckoi obiactu. // OteuectBerHbie apxuBbl. 2009. Ne 6. C.
43-46.

Jlumepamypa oononHumenvHas:

Tuxonos B.M.  Opranm3zanusi apXWBHOTO XPaHEHHUS JJICKTPOHHBIX JOKyMEeHTOB//Kpyr wiei:
QITOPUTMBI U TeXHOJOruu uctopuueckord uHpopmatuku. Tpynel |1X Koudepennuu accoumanuu
«HUctopus u komnberorep». M-bapnayn, 2005. C. 393-395.

Antonenko B.B. KommiekToBanne apXuBHBIX YUpEKIEeHUN AJNTalicKoro kpas (poTogoKyMeHTaMHu B
anekTpoHHOU (hopme// OteuectBennbie apxuBbl. 2009. Ne 6. C. 46-48.

Kykoa M.I1.KommiekToBaHue apXWBOB 3JEKTPOHHBIMH JOKYMeHTaMu//OTEe4eCTBEHHBIC apXHUBHI.
2000. Ne 2. C. 5-17.

TuxonoB B.A., Owmun B.A. . byayr n1u B «QIIEKTPOHHOI» Poccum 3EeKTpOHHBIE
apxuBbl?//OteuecTBenHble apxuBbl.2002. Ne 5. C.12-19.

6.2 Ilepeyens pecypcoB HH(POPMALHOHHO-TEIEKOMMYHUKANMOHHOM ceTH « AHTEpHET».
HanunonaneHast ssnextponnas 6ubnuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunast anexktponnas 6ubdiamnoreka www.elibrary.ru
Dnektponnas oubarorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Apxussl Poccun. [[Topran ®enepanbHoit apxuBHO# cityxk0bl]; [DnekTpoHHBIiH pecypc]/ Pexum
noctyna: http://www.rusarchives.ru/index
®enepanbHas nenesas nporpamMma «Kynsrypa Poccun» [Caiit Munucrepersa KyiabTypsl Poccuiickoit
denepanun| [DnekTpoHHbIN pecype]. Pexxum nocrtyna: http://fcpkultura.ru/old.php?id=2
WNudopmannonnas cucrema «Apxusbl Poccuiickoil akagemun Hayk» [DneKTpoHHBIH pecypc]. Pexxum
nocryma: http://www.isaran.ru/
National Archives [Dnextponnsiii pecypc]. Peskum mocryma; http://www.archives.gov/
Federal Agencies Digitization Guidelines Initiative (FADGI)), [MaunmatuBHas rpyrmmna mno pa3padoTke
pexoMeHaanui o oudpoBaHuio (GeepanbHbIX areHTCTB]. [DIeKTpOoHHBIN pecype]. Pexxum nocryna:
http://www.digitizationguidelines.gov/
The Library of Congress. American Memory  [OnextpoHHblii  pecypc].  Pexum
noctyma: http://www.memory.loc.gov
ISO [MexayHapoaHasi opraHu3anusi o CTaHAapTU3auuu] [DIeKTpoHHBINH pecype]. Pexxum nocryna:
http://www.iso.0rg/iso/ru
Accoumanus 1mo ympaslieHHI0 HHpoOpManueil u u300paxkeHusMU [DIeKTpoHHBIH pecypc]. Pexum
noctyma : http://www.aiim.org/
Poccuiickuit komuter nporpammsl FOHECKO «Mudopmarus s Bcex». [DIEKTpOHHBINH pecypc].
Pexxum noctyna: http://www.ifapcom.ru, cBo60JHbIN. — 3ar. ¢ FKpaHa.
denepanbHOe TOCYJapCTBEHHOE YyHUTapHoe npeanpustue «CraHaapTuHGopM» [DIeKTpOHHBIN
pecypce]. Pexxum nocryna : http://www.standards.ru
I'ocynapcrBennsiii apxuB Poccuiickoii ®Penepanuu [ODIeKTpoHHBIM pecypc].Pexxum poctyma
http://www.statearchive.ru



http://www.rusarchives.ru/index
http://fcpkultura.ru/old.php?id=2
http://www.isaran.ru/
http://www.archives.gov/
http://www.digitizationguidelines.gov/
http://www.loc.gov/
http://www.memory.loc.gov/
http://www.iso.org/iso/ru
http://www.aiim.org/
http://www.statearchive.ru/
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Poccuiickuii rocyaapCTBEHHBIM HCTOPUYECKUH apXWUB [DJNEKTPOHHBIM pecypc]. Pexum poctyma:
http://fgurgia.ru

Poccuiickuii rocy1apCTBEHHBIA apXUB COLUUAIBHO-TIOJUTUYECKON HUCTOPUU [DIEKTPOHHBIM pecypc].
Pexxum noctymna : http://www.rgaspi.su/

Poccuiickuii rocyaapCTBEHHBIM apXuB JUTEpPATypbl U UCKYCCTBAa [DJNEKTPOHHBIA pecypc]. Pexxum
noctyna : http://www.rgali.ru/

Poccuiickuii TOCynmapcTBEHHBIH apXWB KHHOGOTOJOKYMEHTOB: [DIEKTpOHHBIM pecypc]. Pexum
nocryma : http://www.rgakfd.ru/

Poccuiickuii rocy1apcTBEHHbBI apXUB HAYYHO-TEXHUYECKOW JTOKYMEHTAUK [DJIEKTPOHHBIA pecypc|.
Pexum noctyna : http://rgantd.ru/

JoxyMeHThl coBeTckoil anoxu [CaiT denepaibHOr0 apXMBHOIO areHTCTBA] [DIEKTpOHHBIN pecypc].
Pexxum noctyna : http://sovdoc.rusarchives.ru

O6menoctynHblii 00beAMHEHHBIM O0aHK HokymMeHTOB «IlogBur Hapoma B Bemukoit OteuecTBeHHOM
BoiiHe 1941-1945 rr.» [DnekTponHsIil pecypc]. Pexxum nocryna : http://podvignaroda.mil.ru/
Kopmnoparus DJIAP [Dnexktponnsiii pecype]. Pexum mocryna: http://www.elar.ru/

I'pynma komnanuit «Tamoc» [InekrpoHHslid pecype]. Pexxum mocryna: http://telos-archive.ru/

I'pynna komnanwuii «/lenuc apxuBy [ DnekTpoHHbIH pecypc]. Pexum nocryna: http://www.archiv.ru/

7. MaTepuajibHO-TeXHHYECKOe ofecreyeHue JUCHUILIHHBI

Jus  obecrieueHuss ~ TUCIHUIUIMHBI  WUCIOJB3YeTCS ~ MaTepUANTBHO-TEXHHYECKas  0asa
00pa30BaTEeNbHOTO YUPEKICHUS: yueOHbIe ayAUTOPHUM, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
JUTSL IEMOHCTPAIMH YI€OHBIX MaTCPUAIIOB.

CocTtaB mporpaMMHOT0 00eCTICUCHHUS !
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Obecneuenne 00pa3oBaTeJHLHOr0 MpoIecca AJisl JHUI ¢ OrPAHUYEHHBIMH BO3MOKHOCTSAMH
310POBbSI H HHBAJTHI0B

B xome peamuzamuy JUCIHUIUIMHBI HCIIOJNB3YIOTCS CISAYIONINE JIOTOJHUTEIBHBIE METOIBI
oOyueHusl, TEKYIIEro KOHTPOJIS YCIEeBAaeMOCTH U TPOMEXKYTOYHOW aTTecTallud OOYyJarommxcs B
3aBUCUMOCTH OT UX UHAUBUIYaTbHBIX OCOOCHHOCTEH:

® [UIsl CIICTIBIX WM CIA0OBHIAIINX: JIEKIUUA O(OPMIISIOTCS B BHUAC 3JIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TIOMOIIbIO KOMIIBIOTEPA CO CIEUUATHU3UPOBAHHBIM IMPOTPAMMHBIM OOECTICUEeHUEM;
MMMCbMEHHBIC 3aJ]aHWsl BBITIONHSAIOTCS HAa KOMIBIOTEPE CO CIEMUATM3HUPOBAHHBIM IPOTPAMMHBIM
o0OecrieueHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIEeUMBACTCS WHIMBUAYAIbHOE
paBHOMepHOe ocBenieHue He MeHee 300 JrOKC; Il BBIMOJTHEHHUS 3aJaHUsl MPU HEOOXOIUMOCTH
MPEIOCTABIIACTCS YBEIMYMBAIOIIEE YCTPONCTBO; BO3MOXKHO TakKK€ MCIIOJIB30BAHHE COOCTBEHHBIX
YBEJIMUMBAIONINX YCTPOUCTB; MUCHMEHHBIC 3aaHusI OPOPMIISIOTCS] YBEITUYCHHBIM MIPU(TOM; dK3aMEH
1 324€T MPOBOJATCS B YCTHOM (pOopMe MM BBITIOIHSIOTCS B MUCEMEHHOM (hopMe Ha KOMIIBIOTEPE.

o ISl TIyXUX U CHaOOCIHBIIIANINX: JEKIHH O(QOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTa,
TU00  TPEIOCTaBISAETCS  3BYKOYCHJIMBAIOIIASl — aliaparypa HWHIUBUIAYaJIbHOTO  ITOJIb30BAHHS,
MMMCbMEHHBIC 3aJJaHUSl BBINOJHSIOTCS HAa KOMIIBIOTEPE B MHUCHMEHHOH (Qopme; dk3aMeH Hu 3a4éT
MIPOBOIATCS B MUCBMEHHOM (JopMe Ha KOMITBIOTEPE; BO3MOXKHO MPOBEICHNE B (hopMe TECTHPOBAHUS.

o JUIsl JIWI] C HapYIICHUSMH OIIOPHO-JBHTATCIILHOTO ammapara: JEKIUH OQOPMIISIOTCS B BHIE
ANEKTPOHHOTO JOKYMEHTa, JOCTYITHOTO C IIOMOIIBI0 KOMIIBIOTEpPA CO CHEIHAIN3HPOBAHHBIM
MPOrpaMMHBIM ~ OOECHeYeHHEM; TMHCbMEHHBIE 3aJaHMsl BBIMONHSIOTCS HAa KOMIBIOTEPE CO
CHCIIMATM3UPOBAHHBIM IMPOTPAMMHBIM 00ECIICUeHUEM; dK3aMeH H 3a4ET IPOBOISTCS B YCTHOM (hopMme
WJIH BBITIOJIHSIOTCS B MUCEMEHHOU (popMe Ha KOMIBIOTEpE.

[Tpu HEOOXOMMMOCTH MPETYCMATPUBACTCS YBEITHUCHNE BPEMEHH IS TTOJITOTOBKH OTBETA.


http://fgurgia.ru/
http://www.rgaspi.su/
http://www.rgali.ru/
http://www.rgakfd.ru/
http://rgantd.ru/
http://podvignaroda.mil.ru/
http://www.elar.ru/
http://telos-archive.ru/
http://www.archiv.ru/
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[Tpouenypa mpoBeneHHs MPOMEXKYTOYHOM aTTeCTaluy Ui OOy4aloUIMXcsl yCTaHABIMBACTCS C
y4€TOM WX WHAMBHUIYANbHBIX TMCUXO(PU3NUYECKUX O0coOeHHOCTeH. [IpoMexyTouHas arrectanus MOXET
IIPOBOIUTHCS B HECKOJIBKO 3TAIOB.

IIpu mpoBeseHWMH TPOLEAYPHl OLEHHBAHUS pPE3YJAbTaTOB OOy4YeHHs IpeaycMaTpHBaeTCs
UCTIONIb30BaHNE TEXHUYECKUX CPEACTB, HEOOXOIUMBIX B CBSI3M C MHIMBHIYAJILHBIMH OCOOCHHOCTSIMHU
oOydJaromuxcsi. OTH CpEACTBA MOTYT OBITh MPEJOCTABICHBl YHUBEPCHUTETOM, WIM MOTYT
UCIIONIb30BaThCsl COOCTBEHHBIC TEXHUUECKUE CPE/ICTBRA.

[IpoBenenue mpoueaypsl OLCHUBAHUS PE3YIbTATOB OOyUYEHMS JOIMYCKAeTCS C MCIOJIb30BaHUEM
JMCTAaHIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHII.

ObecneunBaercs AOCTYN K HH(MOPMAIMOHHBIM U OubmmorpaduyeckuM pecypcam B CETH
Wuteprer i kaxaoro odyyaromierocst B (hopMax, aJanTHPOBAHHBIX K OTPAHUYCHHUSM UX 3I0POBBS U
BOCHIPHUATHS UHPOPMALIUH:

e Ui CIENBIX W CIA0OBUIAIIMX: B TEYaTHOM Qopme yBenudeHHbIM MpupTOoM, B (opme
AJNIEKTPOHHOTO JOKYMEHTa, B popme ayauodaiina.

® JIJIsl TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU (hopme, B (OpMe FIEKTPOHHOTO JJOKYMEHTA.

® U151 00YJAIOLINXCSl C HApYIICHUSIMH OTIOPHO-/IBUTATEIbHOTO ammapara: B Ie4aTHoil gpopme, B
(bopmMe IEKTPOHHOTO TOKYMEHTa, B popMme aynuodaiina.

Y4eOHble ayIUTOPUU MAJIsi BCEX BUJOB KOHTAKTHOHM M CaMOCTOSITENIBHON paboThl, Hay4yHas
OnOIMoTeKa W WHBIC TOMEIICHHS IS OOYYEeHHS OCHAIIEHBI CHEIHAIBHBIM OOOPYJIOBaHHEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPEJCTBAMHU O0yUYECHHUS:

® ISl CJICTIBIX U CIA0OBUAAIIMX: YCTPOMCTBOM JJII CKAHUPOBAHUS M YTCHHS ¢ Kamepoil SARA
CE; nucruteem Bpaits PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

oIl TUIYXUX M CJIa0OCHBIIIAIINX: aBTOMAaTU3UPOBAHHBIM pPabOYMM MECTOM JUIsl JIIOAEH C
HapyIICHUEM CITyXa U c1abO0CIbIIIANNX; aKyCTUYECKUI YCUIIUTEb U KOJIOHKH,

o isi OOYyYarOIIMXCs C HAPYLICHUSIMHU ONOPHO-IBUTATENLHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyeMbiMud 3proHoMuueckumu naptamu CHU-1; KOMIbIOTEpHON TEXHUKOW CO CIEIHAIbHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM.

9. MeTonnyeckne MaTepHaJIbl

9.1 MnaHbl ceMUHAPCKHUX 3aHATHIA

Tema 1. Ocnognble nOHAMUA, C6A3AHHDBIE C HCUZHEHHBIM YUKIOM ITIEKMPOHHBIM 0OKYMEHM0G.
Llenv  3amsamusi:  u3zyuenue OCHO8  APXUBOBEOUECKO2O  MEPMUHOBEOCHUSI  APXUGHLLX
OOKYMEHMO8.
Dopma npogedeHus — OUCKYCCUS.
Bonpocul ons ob6cyscoenus:

1) [lonsiTHEe AOKYMEHTa Ha MAIIMHHOM HOcuTene B 3akoHoaaTenbeTBe 1 'OCTAX.

2) [TonsiTHe 2JIEKTPOHHOTO JOKYMEHTa B MH(GOPMATHKE, apXHUBHOM JieJie, U3JaTeIIbCKOM JIelie.
PaznuuHble TPAKTOBKH 3TOTO MOHATHUS B apXUBOBEACHUHN UJOKYMEHTOBEICHHH.

3) 3HaYeHUsI MOHATHUS «aPXUB MAIIMHOYUTAEMBIX JAHHBIX», «JJIEKTPOHHBINA apXUB.

4) Kakue noHsTHs CBsI3aHbI C )KM3HEHHBIM IIUKJIOM AJIEKTPOHHBIX TOKYMEHTOB B MEKIYHAPOIHbBIX
Y HallMOHAJIBHBIX CTaHJapTaX, TePMHHOIIOTHYECKHUX cioBapsx 1980-2010-x romgos?

5) KaxoBa cTpykTypa COBpeMEHHOT'0 3JIEKTPOHHOTO JOKYMEHTA?

Konmponvnvie 6onpocswi:

1) KaxoBa 3BOMIOLMS MOHATHSI MAIIMHOYMUTAEMBbII JOKYMEHT, JIOKYMEHT Ha MAIlIMHHOM HOCHTEIIE,
BJIEKTPOHHBIA IOKYMEHT B OT€YECTBEHHOM apXUBOBEIICHUU?

2) KaxoBa CBsI3b MOHSATHS «3JEKTPOHHBIA JOKYMEHT)» C MOHATUSIMU «T€XHOTPOHHBIN TOKYMEHT,
«JIOKyMEHT Ha HETPAAUIIMOHHOM HOCUTEIIE).

3) B uem paznuuue NOHATHI «MUTpAIUs» U «KOBEPTALIUS IEKTPOHHBIX JTOKYMEHTOB.

4) KaxkoBa POJIb MCTAaAAaHHBIX U U CTaHAAPTU3allUH B COXPAHCHUH JJICKTPOHHOI'O JOKYMCHTA.
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Tema 2. Jluckyccuu o npupooe INeKmpoOHHO20 OOKYMEHMA 6 OMeUeCHBEEeHHOM U 3apPyDesHcHoM
apxueoeeoeHuu.

Lenv 3anamus: uzyyeHue meopemudecKux 0CHO8 ApXugo8edenUst INeKMPOHHBIX OOKYMEHMOS.

Dopma npogedenuss — OUCKYCCUsL.

Bonpocut ons oocyscoenus:

1) Crennduka 3MEeKTPOHHBIX JOKYMEHTOB KaK 00BEKTOB apXHBHOTO XPaHCHUSI.

2) Oranbl )KU3HEHHOTO 1IMKJIA AJIEKTPOHHOIO JOKYMEHTA.

3) KoHuenuuu 1eHTpanTu30BaHHOTO M JICHEHTPAIM30BAHHOIO  XPAHEHHUS  DJIEKTPOHHBIX
JIOKYMEHTOB.

4) Huckyccuu o craryce 3J1eKTPOHHBIX TIOKYMEHTOB B JIOKYMEHTOBEICHUH.

Koumponvnvie 6onpocawi:

1. OO6nagaer M SIEKTPOHHBIM JOKYMEHT MPU3HAKAMHU JOKYMEHTA WJIM OH SBJISETCS JIUIIb
BpEeMEHHOH (HOPMOIi CyIIECTBOBAHUS TIOKyMeHTa?

2. B ueMm niposiBisieTcst 0THENIEHHOCTh HH(OPMAIIUHU AJIEKTPOHHOTO JJOKYMEHTA OT HOCUTES.

3. B ueM mpeumymiecTBa W HEJOCTATKU KaXKJOW KOHIICTILIUM XPAHEHUS dJICKTPOHHBIX
JIOKYMEHTOB.

Tema 3. Knaccugukawusn 31eKmpoHHbIX 0OKYMEHM06.

Lenv 3anamus: uzyyeHue meopemudecKux 0CHO8 ApXuUBO8edeHUsl INeKMPOHHBIX OOKYMEHMO8.
Dopma nposedenusi — OUCKYCCUSL.

Bonpocut ons obcyocoenus:

1) [Tpusnaku knaccudukanuu 3] B apXMBOBEIEHUU C LIEIbI0 BKIIOUEHUS B HOMEHKJIATYpy Jell,
OpraHu3alK XpPaHEHUS U MOAJEPKAHUS KU3HEHHOTO [IUKIIA.

2) Knaccugukamuss ocHOBHBIX KoMmIuiekcoB OJJI, dopmupyronmxcs B PO mo orpacimsim u
TeMaTuKe.

3) [Todopmatras knaccupukamuu D/ TCOpUs U MPAKTHKA.

4) 3HadyeHue cTaHaapTu3anuu popmaroB JUIst xpaHeHus D/1.

Konmponvnvie 6onpochwi:

1) Kakoga crienuguka npusHakoB kinaccudukanuu /1?7

2) C kakuMu 1eNsIMU ocyIiecTBiseTcs kinaccuduxanus 317

Tema 4. IOpuouueckasa cuna 31eKMPOHHO20 OOKYMEHmMA u npobiema ee yOOCHo8epPeHus 6 npoyecce
apXueno020 Xpanenus.
Lenv 3aunamus: uzyuenue npagoevix U OP2AHU3AYUOHHLIX OCHOG ObecheveHusi aymeHmuiHoOCmu 6
npoyecce apxuerHo2o xparenus I/].
Dopma npogedenuss — OUCKYCCUSL.
Bonpocul ona 06cysrcoenus:
1) PernmameHtanusi IOpUAMYECKON CHIIBI 3JEKTPOHHOIO JOKYMEHTa B MEXJIYHAPOJHOM TOPrOBOM
npaBe. Monenbsable 3akonsl KOHCUTPAJL.
2) DneKTpOHHOE MPAaBUTEILCTBO M PETIaMEHTALUs IOPUINYECKON CHIIBI 3JIEKTPOHHOTO JOKYMEHTA.
HupextuBa EC 00 31eKTpOHHBIX HUPPOBBIX MOANUCIX U 3aK0H PO «O6 DLII».
3) Pernamenranus ropuaudeckoi cuibl D/ B Hallel cTpaHe: UCTOPHS, COBPEMEHHOCTh, HOpMaTHUBHAs
0aza.
4) Ilomxoael K YyIOCTOBEPEHMIO Opuanueckod cuibl PO B mpoliecce MHUrpanuu: poccuiickas
HOpMaTHBHas 6a3a U 3apyOEKHBIN OIIBIT.
Koumponvnvie sonpochwi:
1) Kakue MexxayHapOaHbIe JOKYMEHTHI JIETJH B OCHOBY ITPABOBOTO PErYJIMPOBAHUS IOPUIHMYECCKOM
cunbl D/ B PO?
2) Kakue BHIBI 3JEKTPOHHBIX MOINUCEH MOTYT HMCIOJb30BaTh apXUBBI? B uem mocTOMHCTBA H
HEJIOCTaTKH TPEXCTOPOHHEH Mporieaypsl yaoctoBepenus D17
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3) KakoBsI Ipo0IeMbI MOAIEpKaHKs ayTEHTHYHOCTH DJ] B mporiecce uxX )KU3HECHHOTO HUKJIa?

Tema 5. Bxoowoenue 31eKMPOHHBIX OOKYMEHMO8, UMEIOWUX ROAUMUUECKOe, HaAYYHOoe,
ucmopuueckoe u COyuanbHo-KyJabmypHoe 3Hauenue, 6 cocmae Apxuenozo gponoa P®.

Lenv 3anamusi: uzyueHue meopemudeckux nooxo008 K sxcnepmusze yennocmu 3/ 6 apxusosedeHuu.
Dopma npogedeHus — OUCKYCCUSL.

Bonpocut ons oocyscoenus:

1) «TpaguIMOHHBIE» KPUTEPHUH  OKCIEPTU3bl LEHHOCTH JIOKYMEHTOB  (IPOHMCXOXKACHUS,
CoZiep’KaHMUsl, BHEITHUX OCOOCHHOCTEN) U MX NMPUMEHEHHUE B HKCIIEPTU3E SIEKTPOHHBIX IOKYMEHTOB.

2) Kpurepuii noBropsieMoctd HHGOpMAIK MPUMEHUTETHHO K D /.

3) Knaccudukamuss mHOOpMAMOHHBIX pecypcoB, co3gaBaeMblx B P® Kak HCTOYHUKOB 10
uctopuu Poccun, IEHHOCTh UX COJIEPIKAHMUS.

4) 3HaueHHe CTENEeHU arpernpoBaHHOCTH HHPOpPMaIK Ipu oTOope Ha xpaHenue D/1.

5) TexHuueckue KpuTepuu oroopa Ha xpanenue J/I.

6) Meronuka oueHku opmara TaHHBIX IpH 0TOOpPE Ha XpaHeHue D/I.

7) 3HAaYMMOCTh MPABOBBIX OTPAHWYCHUHN IS JOCTyNa K WHpOpMaMu Mpu oTOOpe Ha XpaHEHHE
ON.

Konmponvnvie 6onpocoi:

1) Kak W3MeHSIOTCS KpUTEpHH TNPOUCXOXKACHHS M COAEpKaHMs HH(GOpPMAaLUHM IpU OTOOpE Ha
xpanenue J/1.

2) [louemy HamOONBIIYI0 3HAYUMOCTh MMEIOT TEXHHYECKUE KPHUTEPUH, a HE KPUTEPHU
MIPOUCXOXKACHUS U COJIEPIKAHUS?

3) [Touemy npu oTGope Ha XpaHeHHE OJHOro MaccuBa D/] Kak MpaBUJIO, IPUXOAUTCS OLICHUBATH
HECKOJIBKO (pOpMaTOB JaHHBIX?

4) KakoBo 3HaueHne mpouenypsl yAOCTOBEPEHUS IOPUANIECKON CHIIBI IPU OTOOpE Ha XpaHEHHUEe
SA?

Tema 6. Onvim 20cyoapcmeeHHbIX U 8600MCMEEHHBIX APXUEOE NO OMOOPY, RPUEMY, XPAHEHUIO U
UCNOIb308AHUIO ITIEKNMPOHHBIX OOKYMEHNO06 8 HAulell Cmpane u 3a pydercom.

Lenv 3amsamus: uzyyeHue cOBPEMEHHO20 COCMOSHUS U HepeuweHHbIX npobnem npuema I/ Ha
HOCMOsIHHOE XPAHeHUe.

Dopma npogedenuss — OUCKYCCUSL.

Bonpocul ona 06cysrcoenus:

1) Crpykrypa, GyHKINN U OpraHu3allys apXruBa AIEKTPOHHBIX JOKYMEHTOB.

2) AHanu3 cocraBa ¥ NPUHILUIIOB KOMIUIEKTOBAHUS CETEBBIX apPXUBOB.

3) Buabl apXxvBOB 3EKTPOHHBIX JOKYMEHTOB B PD, aHamn3 coCcTaBa UX JIOKYMEHTOB.

4) [Tpobnembr kommiekToBaHUs /] TrOCyZapCTBEHHBIX, MYHUIMNAIbHBIX M BEIOMCTBEHHBIX

apxuBoB B PO.
Konmponvnvie sonpocuwi:

1) C kakuMu apxMBaMH B Halllel CTpaHe CBsI3aHO Hayaslo nprueMa Ha XxpaHeHue D/1?
2) Oxapaxkrepu3syiite cocraB maccuBoB J/I, xpansmuxcs B POD.

3) KakoBbl ¢pyHKk1MM apxusoB D/1?

4) Yro npensaTcTByeT MacCoBOMY npuemMy O/ Ha MOCTOsIHHOE XpaHEeHHE?

MaTepI/IaJILHO-TeXHH‘leCKoe obecrnevyeHue 3aHITHA: KOMHBIOTCpHBIfI KJ1accC

9.2 MeTtoanyeckue peKOMeHAAMH MO MOATOTOBKE MMCbMEHHBIX PadoT

B mpouiecce o6yuenus cryaeHtsl PI'TY BbINONHAIOT pa3Hble BUIbI MHCbMEHHBIX padoT.
OCHOBHBIMU LIETSIMH ITUCBMEHHBIX pa0OT B By3€ SIBISIOTCS:
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* 3aKpEIUIEHUE TOJTYYEHHBIX 3HAHUH MO CHENHUAIbHOCTH, NIPUMEHEHHE ATUX 3HAHWH IPHU PELICHUH
npodecCHOHANBHBIX 3a]1a4;

* pa3BUTHE HaBBIKOB BEJECHUS CaMOCTOSTEIbHON pPabOThI, OBJIAZCHHE METOAMKAMHM M NPUHLUIIAMU
CaMOCTOATEJILHON UCCIIEN0BATEIBCKON 1EATEIbHOCTH;

* (hopMHUpPOBAHHE YMEHMsI TPAaMOTHO M JIOTUYHO M3J1araTh COOpaHHbIE HAay4HbIE JAHHbIE U MaTepUallbl
COOCTBEHHOM MCCIIEIOBATEIBCKON ACSITEIBHOCTH.

Haubonee npoctas, HO oyeHb BaxkHas (opMa NUCBMEHHOH pabOThl B By3€ — 3TO KOHTPOJbHAs
pabora. OHa siBisieTcs 0OSI3aTEIBHBIM AIIEMEHTOM CaMOCTOSITENIbHOW paboTHI CTYICHTA W, MPEXIe
BCEro, IEMOHCTPUPYET YMEHUE BOCIPUHUMATD U NepeaBaTh HH(OPMALIHIO.

OTOT BUJ NMHUCBMEHHOH pabOTHI MpPeAyCMOTpeH y4eOHBIMU IUIAaHAMH IOATOTOBKH OakaiaaBpoB M Ha
kadeape apXxMBOBEACHUS MpeAaraeTcs B paMKax u3ydeHus oomux kypcos u KIIB.

Taxke B mpomecce OOy4YeHHMS CTYIEHTY MPEICTOMT BBINOJHEHHE KYpPCOBBIX pabdOT, KOTOpHIE
(GOpMHPYIOT HUCCIIE0BATEIbCKUE HABBIKH, Pa3BUBAIOT CIIOCOOHOCTH CHCTEMATU3aLMH U OCMBbICIICHUS
YK€ CYILIECTBYIOIIETO 3HAHUS U HANpaBiI€Hbl HA CaMOCTOSITEIbHOE pEUIEHHE HEKOTOPBIX
TEOPETUYECKUX WM MpakTHueckux 3anad. KypcoBas paboTa neMOHCTpUpYeT yMeHHE paboTaTh C
HUCTOYHUKAMHU, MCIOJIb30BaThb JOCTHXKEHUS COBPEMEHHOW Hayku (HampuMep, HCII0JIb30BaTh
JOCTH)KEHUSI apXMBOBEICHUS, a TAKXKE CMEXHBIX HAayK M HAayYHBIX JUCLUIUIMH), YCIHEIIHO pellaTh
MOCTaBJICHHBIE 3a7auyd, oOpabaTeiBaTh M 0000mmaTe Marepuai. Hamwmcanue KOHTPOJIBHOW pPabOTHI,
MOJIrOTOBKA M 3alUTa KypCOBOM HMEET psii OpraHU3allMOHHBIX U METOAMYECKHX OCOOEHHOCTEH.
O3HakoOMJICHHE C JaHHBIMH METOJAWYECKHMMH PEKOMEHJALUSMHU TIOMOXET CTyASHTaM MpaBUIBHO
OpPraHU30BaTh CBOIO YUEOHYIO M HayYHO-UCCIIEI0BATEIbCKYIO paldoTy.

OO0mme TpeOOBaAHHSA K CTPYKTYpe U COJEeP:KAHMIO NMCbMEHHBIX pador

Baxnolt ¢opmoii camocTosTENbHONM pabOThl CTyAEHTa SBISETCS KOHTpoJbHas pabora. OHa
NpeayCMOTpeHa it  OONBIIMHCTBA JUCHUIUIMH Y4eOHOTrO TIUIaHa, YHTAaeMbIX Ha Kadexape
apxuBoBezieHUs. Ee HanucaHue npecieayeT 1eib yriayoJeHHON NpopaboTKH TUCIUIIIMHBI.
KonTponbHast paboTa BBINOJNHSAETCS CTYJEHTaMH B COOTBETCTBUM C TEMATHKOM, €KEroaHo
yTBepkaaeMoil kadenpoil. KoHTponbHass paboTa SBISETCS 3JIEMEHTOM CaMOCTOSTENIBHOW paboThI
CTY/ICHTOB, TIO9TOMY BBIOOp TEMBI IPEIOCTABIISIETCS CTYACHTY.

Jlo HamMcaHusi KOHTPOJbHON pabOThI CTYAEHT JOJDKEH B LIEJIOM O3HAKOMUTBCS C paslielaMH Kypca,
MIPeyCMOTPEHHBIMU Y4EOHOH MPOrpaMMOH.

Pabota mo HamMCaHUIO KOHTPOJBHOW HAUYMHAETCS C BBIABICHUS W H3YYEHUS HCTOYHUKOB U
autepaTypel 1o Teme. Ilo okoHwaHuu cOopa M H3y4EHMs JIUTEPATypbl U HCTOUYHUKOB CIEIyET
IIPOAYMaTh IIaH KOHTPOJIbHOM paboThl. CocTaBieHHe MIaHa — BaXKHast 4acTh pabOThI

Han Temou. Ilman mpencraBisger coOOW mMepeyeHb BOMPOCOB, OTPAKAOIIMX COJEPKAHUE
uccnenoBanus. OT TOro, HaCKOJIBKO YETKO OH MPOJYyMaH M MOCTPOEH, BO MHOI'OM 3aBUCHT KayeCTBO
KOHTPOJIbHOW paboThl. B miaH 1menecooOpa3HO BKIIOYUTH HanOoliee BaKHBIE TEOPETHUYECKUE U
MIPAKTUYECKHE BOIPOCHI TEMBI, KOTOpPbIE NMPU HEOOXOAMMOCTH MOTYT OBITH JAeTaln3upoBaHbl. Kak
MpaBWJIoO, pabOYMil BapUaHT MJIaHa J0JKEH ObITh pa3BEPHYTHIM, UTO 00JieryaeT paboTy HaJl TEMOH.

B okoHYaTenbHOM BapHaHTE IUIAH MOXeET ObIThb JaH B COKPALIEHHOM BHJE, HO 00s3aTebHBIM
YCIIOBUEM IIpU STOM SBJIIETCS OTPAXEHHE B HEM OCHOBHBIX BOIIPOCOB, pPacCMaTpUBAEMBIX B
KOHTPOJIbHOM pa 0oTe. CocTaBleHHBIN IJIaH JTOJKEH HAWTH OTpa)KeHHE B OTJIaBICHUHU

K KOHTpOJIbHOU paboTte. PaboTa n0oKHA BKIIIOYATh TUTYIIBHBIN JIMCT, OTJIaBJIeHHE, BBEJICHUE,
OCHOBHYIO 4YacTb, COCTOSILIYIO W3 HECKOJBKHX pa3/eioB MM mnaparpados, 3aKIIOUEHHE, CIHCOK
MCTOYHHUKOB W JINTEpaTypbl. Bo BBeJeHNN HEOOXOIMMO KPAaTKO PACKPHITH 3HAYCHUE M aKTYaJIbHOCTh
M3y4yaeMoro BoIlpoca (TeMbl), Ha3BaThb OCHOBHBIE 3a/Ja4d palbOThI, €€ XPOHOJOTMYECKHE DPAaMKH,
000CHOBAThH CTPYKTYpY, JaTh Kpat-

KU 0030p MCTOYHUKOB M JUTeparypbl 1mo teme. O030p MCTOYHHMKOB M JIUTEpATypbl HE JOJKEH
CBOJIUTHCSA K MEPEUNCIICHUIO HCII0JIb30BAHHOTO aBTOPOM HOPMAaTHBHOT'O MaTepuaa

U OMyOJMKOBAaHHBIX cTaTell. B HeM cienyer naTh aHaIM3 HCTOYHUKOB M JIUTEPATyphl. B 3aBuCHUMOCTH
0T o0beMa M ILeJEeBOr0 Ha3HA4YeHHs padoThl, 0030p HMCTOYHMKOB U JIMTEPATypbl MOXKET ObITh
MPEJCTaBIIeH OT/IEIbHBIM NaparpagoM WK pa3/ielioM B OCHOBHON 4acTH padOoThI.
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OcHOBHast 4aCTh KOHTPOJIBHOU pabOThI T0JKHA OBITH U3JI0)KEHA B COOTBETCTBHUH C IUIAHOM, OCBEIIATh
COCTOSIHME M COJAEpKaTh aHaju3 pPacCMaTPUBAEMBIX BOIPOCOB C YYETOM COBPEMEHHOIO YpPOBHS
Pa3BUTHSA TEOPETUYECKUX 3HAHUI M OMNbITa MPAKTUYECKON pabOThl apXUBHBIX YUPEKIECHUN B ATOM
obacTH.

[Ipu packpeITUU TOM WJIM MHOM TEMBI CTYICHT JIOJDKEH CTPEMUTHCS MOJPOOHO U TITyOOKO HM3JIO0KHUTH
Kpyr BONpOCOB, Bxonamux B Hee. [lo Mepe paccMoTpeHusi marepuana OTIEIbHBIC TOJIOKEHUS
KOHTPOJIBbHON pabOTHI clieAyeT WILTIOCTPUPOBATh IPUMEPAMU U3 JIUTEPATYPHI U, 110

BO3MOXKHOCTH, M3 TPAKTUKU pPabOThl KOHKPETHBIX AapXMBOB C OO0sA3aTEIIbHBIMU CCHUIKAMH Ha
JTUTEpaTypy U UCTOYHUKHU. B 3aKiII0ueHNN KOHTPOJIBbHOM paboThl HEOOXOIUMO MOABECTU UTOTU
TEOPETUYECKOH M TMPaKTUYECKOW pPa3paboTku BompocoB. CHHCOK HCTOYHUKOB H JIUTEPATYPhI
MIpeJICTaBIseT cOO0 NepeyeHb UCIOIb30BAaHHBIX PA0OOT IO TeME, B KOTOPOM yKa3bIBalOTCS (haMUINU U
WHUIMABI aBTOpa (aBTOPOB), Ha3BaHKE PpabOThI, MECTO, BPEMS €€

OITyOJIMKOBAHUS U CTPAHUIIBL.
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